STATE OF MISSOURI
OFFICE OF ADMINISTRATION

REQUEST FOR PROPOSAL (RFP

AMENDMENT NO.: 2

RFP NO.: B3Z13022

TITLE: Forestry Outreach Services
ISSUE DATE: 10/01/12

DIVISION OF PURCHASING AND MATERIALS MANAGEMENT (DP  MM)

REQ NO.: NR 400 13000

BUYER: Laura Ortmeyer

PHONE NO.: (573) 75-4579

E-MAIL: Laura.Ortmeyer@o0a.mo.go\

RETURN PROPOSAL NO LATER THAN: October 5, 2012 AT 2:00 PM CENTRAL TIME

MAILING INSTRUCTIONS:
envelope or package.

Print or typeRFP Number andReturn Due Dateon the lower left hand corner of t
Delivered sealed(froposadn; beuin DPMM office (301 W Hig
1

Street, Room 630) by the return date an

RETURN PROPOSAL AND AMENDMENT(S) TO:

(U.S. Mail)
DPMM

PO BOX 809

JEFFERSON CITY MO 65102-0809

(Courier Service)

DPMM

301 WEST HIGH STREET, ROOM 63(
JEFFERSON CITY MO 65101-1517

or

CONTRACT PERIOD: Effective Date of Contract through May 31, 201
DELIVER SUPPLIES/SERVICES FOB (Free On Board) DESTINATION TO THE FOLLOWING ADDR ESS:

Department of Conservation
Forestry Division
2901 Truman Blvd.
Jefferson City, MO 65101

The offeror hereby declares understanding, agreteamanh certification of compliance to provide thenils and/or services, the prices
quoted, in accordanceitiv all terms and conditions, requirements, andcifipations of the original RFP as modified by thlied any
previously issued RFP amendments. The offerorldhas a matter of clarity and assurance, alsoaighreturn all previcsly issued RFP
amendnent(s) and the original RFP document. The offagnees that the language of the original RFP agified by this and an
previously issued RFP amendments shall governeénetrent of a conflict with his/her proposal. THéemr further agreeshat upon
receipt of an authorized purchase order from thésiain of Purchasing and Materials Management ogrwha Notice of Award signed
and issued by an authorized official of the Stdt®lissouri, a binding contract shall exist betwelea offeror and te State of Missouri.

SIGNATURE REQUIRED

DOING BUSINESS AS (DBA) NAME LEGAL NAME OF ENTITY/INDIVIDUAL FILED WITH IRS FOR  THIS TAX ID NO.

MAILING ADDRESS IRS FORM 1099 MAILING ADDRESS

CITY, STATE, ZIP CODE CITY, STATE, ZIP CODE

CONTACT PERSON EMAIL ADDRESS

PHONE NUMBER FAX NUMBER

TAXPAYER ID NUMBER (TIN) TAXPAYER ID (TIN) TYPE (CHECK ONE)

__FEIN ___ SSN

VENDOR NUMBER (IF KNOWN)

VENDOR TAX FILING TYPE WITH IRS (CHECK ONE)

Corporation Individual
AUTHORIZED SIGNATURE

_State/Local Government  _ Partnership

DATE

__Sole Proprietor __TRS$Exempt

PRINTED NAME TITLE
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AMENDMENT #2 to RFP B3713022

TITLE: Forestry Outreach Services

CONTRACT PERIOD : Effective Date of Contract through May 31, 2013

RFP B3Z13022 is hereby revised as follows:
1. The following paragraphs in the RFP contain glean

2.1.2

2.1.3

2.1.4

2.2.2e.

2.3.2

2.3.2b.

2.3.3
233a,c.,d,andd.2)
2.3.4

2.3.7

2.3.8
2.5.2b.,c.,and d.
3.5.2 a.
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STATE OF MISSOURI
OFFICE OF ADMINISTRATION

REQUEST FOR PROPOSAL (RFP)

AMENDMENT NO.: 1

RFP NO.: B37Z13022

TITLE: Forestry Outreach Services
ISSUE DATE: 09/27/12

DIVISION OF PURCHASING AND MATERIALS MANAGEMENT (DP MM)

REQ NO.: NR 400 13000

BUYER: Laura Ortmeyer

PHONE NO.: (573) 75-4579

E-MAIL: Laura.Ortmeyer@oa.mo.go\

RETURN PROPOSAL NO LATER THAN: October 5, 2012 AT 2:00 PM CENTRAL TIME

MAILING INSTRUCTIONS:
envelope or package.

Print or typeRFP Number andReturn Due Dateon the lower left hand corner of t
Delivered sealed(froposad;ﬂ be in DPMM office (301 W Higl
1

Street, Room 630) by the return date an

RETURN PROPOSAL AND AMENDMENT(S) TO:

(U.S. Mail)
DPMM

PO BOX 809

JEFFERSON CITY MO 65102-0809

(Courier Service)

DPMM

301 WEST HIGH STREET, ROOM 63C
JEFFERSON CITY MO 65101-1517

or

CONTRACT PERIOD: Effective Date of Contract through May 31, 201

DELIVER SUPPLIES/SERVICES FOB (Free On Board) DESTINATION TO THE FOLLOWING ADDRESS:

Department of Conservation
Forestry Division
2901 Truman Blvd.
Jefferson City, MO 65101

The offeror hereby declares understanding, agreeamah certification of compliance to provide theniis and/or services, the prices
quoted, in accordance with all terms and conditioequirements, and specifications of the origiR&P as modified y this and any
previously issued RFP amendments. The offerorldhas a matter of clarity and assurance, alsoaighreturn all previcsly issued RFP
amendment(s) and the original RFP document. TFerasfagrees that the language of the original as modified by this and ar
previously issued RFP amendments shall governeénetfent of a conflict with his/her proposal. THéemr further agreeshat upon
receipt of an authorized purchase order from thasigin of Purchasing and Materials Manaent or when a Notice of Award is sign
and issued by an authorized official of the Stdit®lissouri, a binding contract shall exist betwélee offeror and the Ste of Missouri.

SIGNATURE REQUIRED

DOING BUSINESS AS (DBA) NAME LEGAL NAME OF ENTITY/INDIVIDUAL FILED WITH IRS FOR  THIS TAX ID NO.

MAILING ADDRESS IRS FORM 1099 MAILING ADDRESS

CITY, STATE, ZIP CODE CITY, STATE, ZIP CODE

CONTACT PERSON EMAIL ADDRESS

PHONE NUMBER FAX NUMBER

TAXPAYER ID NUMBER (TIN) TAXPAYER ID (TIN) TYPE (CHECK ONE)

__FEIN ___SSN

VENDOR NUMBER (IF KNOWN)

VENDOR TAX FILING TYPE WITH IRS (CHECK ONE)

__ Corporation ___Individual  _State/Local Government _ Partnership __ Sole Proprietor __ TR$Exempt

AUTHORIZED SIGNATURE

DATE

PRINTED NAME TITLE
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AMENDMENT #1 to RFP B3713022

TITLE: Forestry Outreach Services

CONTRACT PERIOD : Effective Date of Contract through May 31, 2013

RFP B3Z13022 is hereby revised as follows:

1. The due date for receipt of proposals is exténidéctober 5, 2012 in lieu of September 28, 2012.



STATE OF MISSOURI

OFFICE OF ADMINISTRATION

DIVISION OF PURCHASING AND MATERIALS MANAGEMENT (DP MM)
REQUEST FOR PROPOSAL (RFP

RFP NO.: B37Z13022 REQ NO.: NR 400 13000
TITLE: Forestry Outreach Services BUYER: Laura Ortmeyer
ISSUE DATE: 09/07/12 PHONE NO.: (573)751-4579

E-MAIL: Laura.Ortmeyer@oa.mo.go\

RETURN PROPOSAL NO LATER THAN: SEPTEMBER 28. 2012AT 2:00 PM CENTRAL TI ME

MAILING INSTRUCTIONS: Print or typeRFP Number andReturn Due Dateon the lower left hand corner of t
envelope or package. Delivered sealedJoroposadkt bsuin DPMM office (301 W Hig
Street, Room 630) by the return date and 1

(U.S. Mail) (Courier Service)
RETURN PROPOSAL TO: DPMM or DPMM
PO BOX 80¢ 301 WEST HIGH STREET, RM 63C

JEFFERSON CITY MO 65102-0809  JEFFERSON CITY MO 65101-1517
CONTRACT PERIOD: Effective Date of Contract through May 31, 2013
DELIVER SUPPLIES/SERVICES FOB (Free On Board) DESTINATION TO THE FOLLOWING ADDRESS:

Department of Conservation
Forestry Division
2901 Truman Blvd.
Jefferson City, MO 65101

The offeror hereby declares understanding, agreeamah certification of compliance to provide theniis and/or services, the prices
quoted, in accordance with all requirements anciipations contained herein and the Terms and @ond Request ir Proposal
(Revised 08/28/12 The offeror further agrees that the languagthisf RFP shall govern in the event of a confligthwhis/her proposal
The offeror further agrees that upon receipt ofathorized purchase order from the Division of Rasing and Materials Management
when a Notice of Award is signed and issued bywthaized official of the State of Missouri, a bing contract shall ext between the
offeror and the State of Missouri.

SIGNATURE REQUIRED

DOING BUSINESS AS (DBA) NAME LEGAL NAME OF ENTITY/INDIVIDUAL FILED WITH IRS FOR THIS TAX ID NO.
MAILING ADDRESS IRS FORM 1099 MAILING ADDRESS
CITY, STATE, ZIP CODE CITY, STATE, ZIP CODE
CONTACT PERSON EMAIL ADDRESS
PHONE NUMBER FAX NUMBER
TAXPAYER ID NUMBER (TIN) TAXPAYER ID (TIN) TYPE (CHECK ONE) VENDOR NUMBER (IF KNOWN)
__FEIN ___ SSN

VENDOR TAX FILING TYPE WITH IRS (CHECK ONE)

__ Corporation ___Individual  _State/Local Government _ Partnership __ Sole Proprietor IRS Ta>-Exempt

AUTHORIZED SIGNATURE DATE

PRINTED NAME TITLE
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INTRODUCTION AND GENERAL INFORMATION

Introduction:

This document constitutes a request for competitsealed proposals for the provision of forestry
outreach services as set forth herein.

Organization - This document, referred to as a Bsigfor Proposal (RFP), is divided into the follogi

parts:

1)
2)
3)
4)
5)
6)
7

Introduction and General Information

Contractual Requirements

Proposal Submission Information

Pricing Page

Exhibits A - H

Terms and Conditions

Attachments 1 and 2 -- The offeror is advised #igtchments exist to this document which
provide additional information and instruction. €Be attachments are separate links that
must be downloaded from the Division of Purchagind Materials Management’s Internet
web site at: https://www.moolb.mo.gav It shall be the sole responsibility of the offieto
obtain each of the attachments. The offeror shatlibe relieved of any responsibility for
performance under the contract due to the faildréhe offeror to obtain a copy of the
attachments.

Background Information:

1.2.1 The Forestry Division and Resources Science Dinisiothe Department of Conservation coordinated on
performing two major information gathering projectsicerning Missouri community forests.

1.2.2

1.2.3

a. During the past 30 years, the Forestry Division &esources Science Division have conducted
three street tree inventories, one inventory peade. The 44 City Tree Inventory and Survey was
completed in 2011 for the third decade, providingaenple inventory of trees in the same locations
as the previous surveys in 44 communities statew®ke Attachment #1 for the 2010 44 City Street

Inventory.

b. Additionally, an opinion survey of community forgstinformation and opinions from statewide
elected municipal officials and city leaders wampteted for the second decade. This information
is used by the Missouri Department of Conservatimresters, statewide experts, community
foresters, and other officials to plan and undex$téne long-term effects on their programs. See
Attachment #2 for the most recent opinion survey.

Through a federal grant helping the Missouri Daparit of Conservation complete the 44 City projects,
the Department of Conservation has funds to hadmpte the results of the 44 City Tree Inventory and
Survey. The Forestry Division desires to contfacforestry outreach services to ensure the lesstlts
with minimal Missouri Department of Conservatiomei.

Although an attempt has been made to provide atrarad up-to-date information, the State of Missour
does not warrant or represent that the backgroofiednnation provided herein reflects all relationshor
existing conditions related to this Request forp@sal.
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2.

2.1

211

CONTRACTUAL REQUIREMENTS
General Requirements:
The contractor shall perform forestry outreach isessconcerning the 44 City Tree Inventory and 8urv

for the Department of Conservation, Forestry Duis{hereinafter referred to as the state agenay), i
accordance with the provisions and requirementsdtaerein.

| AMENDMENT 2 REVISED THE FOLLOWING ITEM. |

21.2

The contractor’s forestry outreach services shalalmed at informing and engaging Missouri resislent
on the results of the three street tree inventaieslucted during the past three decades, inclutimg4
City Tree Inventory and Survey recently completed the state agency (See Attachment #1 ).
Additionally, the contractor’s forestry outreachnsees shall use the data gained from the two sisrve
conducted by the state agency during the past ®eadbs regarding community forestry opinion (See
Attachment #2). Although the contractor shouldi¢tithe general public, the contractor's primargea
shall be community leaders.

| AMENDMENT 2 REVISED THE FOLLOWING ITEM. |

2.1.3

The contractor shall be capable of understandirey ptovided data, determining key information
applicable to the state agency and Missouri urlsaesfry needs, and ability to present the inforamati
publicly to these audiences. The contractor ghraide an individual or personnel who will be ditlg
involved with the forestry outreach services whe hadegree in a forestry or natural resourcesegklat
area and/or experience/background in forestry turabresources.

| AMENDMENT 2 REVISED THE FOLLOWING ITEM. |

214

215

2.1.6

2.1.7

2.2

221

2.2.2

The contractor shall perform all services under divection of the state agency Community Forestry
Coordinator or designee. The contractor shall egaad understand that the Community Forestry
Coordinator or designee’s involvement with the &bng outreach services shall be limited and will be
confined to providing limited input and reviewingcaapproving the development of the contractor's
presentation and materials and other various tat&ted to the forestry outreach services.

The contractor shall perform all services to thie satisfaction of the state agency.

Unless otherwise specified herein, the contradbatl Surnish all material, labor, facilities, equient,
and supplies necessary to perform the servicesreggloerein.

The contractor shall provide a Project Manageretoes as the contractor’s contact. The contradial s
designate the Project Manager serving as the tidigdween the contractor and the state agencynoBy
later than five (5) working days after the effeetidate of the contract, the contractor shall prelee
state agency with the name, address, email ad@neddelephone number of the Project Manager.

Work Plan Requirements:

No later than fifteen (15) days after the effectilate of the contract, the contractor shall meéh wie
state agency to discuss the requirements of thesstfgr outreach services. Unless a conferenceiscall
approved by the state agency, the contractor mest with the state agency in Jefferson City, Missou

As a result of the meeting, and by no later thanytli30) days following such meeting unless othisaw
specified by the state agency, the contractor stelelop and provide a work plan that defines the
specific details othe contractor's approach for conducting the foyesutreach services, including a
timeline and schedule for performance and compietibeach task and the assigned personnel. The
contractor shall address the following items witthia work plan:

a. Identify the possible locations for the forestryreach events identified herein.
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b. The method of identifying and contacting potenyidtiterested attendees to the forestry outreach
events and other methods of advertising the forestireach events.

c. The method for potentially-interested attendeagdister for a forestry-outreach event.

d. Provide specific start and completion dates forftinestry outreach events.

AMENDMENT 2 REVISED THE FOLLOWING ITEM. |

e. The method of conducting the forestry outreach &vémg. electronic facilitated discussion, virtual
meeting, indoor or outdoor workshops, presentatoijence participation, or provided materials) in
order to engage the attendees. If the contradtotseto use electronic facilitated discussion, the
contractor could include the use of interactiveveys and discussion during the forestry outreach
events by providing a means for people to voteaok ritems with instant availability of voting or
having discussion topics and questions posted ohbgdhe audience. The use of laptops, iPads,
smart phones, etc., could be used.

f. The number of attendees required for a forestryeash event conducted at a small city and the
number of attendees required for a forestry oulreaent conducted at a large city.

g. Contents of the final report regarding each foyestitreach event.

2.2.3 The contractor shall agree and understand thatvtnk plan is subject to the state agency’s revied a
approval. The contractor shall agree and undeddfaat the state agency shall have the right taesig
the contractor make modifications or provide addisil elaboration to the work plan as deemed negessa
to accomplish the objectives and fulfill the neetithe state agency.

a. The contractor shall submit the work plan to ttetesigency in both a written and electronic format.

2.2.4 Upon the state agency’s approval of the work pthn, contractor shall begin conducting the forestry
outreach services in accordance with the approwvett lan. The contractor shall complete the fagest
outreach services by May 17, 2013.

2.3 Forestry Outreach Events:

2.3.1 The contractor shall conduct forestry outreach &vém help promote the results of the 44 City Tree
Inventory and the opinion survey, as required layesagency priorities, and to ensure the best aclre
results with minimal state agency involvement.cémducting the forestry outreach events, the cotdra
shall utilize the information and data from the @@ City Street Inventory (see Attachment #1) dred
recent opinion survey of community forestry infotioa (see Attachment #2).

| AMENDMENT 2 REVISED THE FOLLOWING ITEM. |
2.3.2 The contractor shall conduct at least ten (10)ipubtestry outreach events in the State of Missolihe
contractor may conduct the forestry outreach evemtsither weekdays or weekends; however, weekdays
may be easier. The contractor shall conduct tihestoy outreach events in at least eight (8) diffier
locations disbursed evenly throughout the Statdis§ouri.

a. The contractor shall research and recommend tcstidite agency the locations for each forestry
outreach event. The contractor shall identify theations for the forestry outreach events by
reviewing available locations, and from state agestaff input. The locations and the dates and
times for the forestry outreach events are sulieg¢he approval of the state agency Community
Forestry Coordinator or designee.

AMENDMENT 2 REVISED THE FOLLOWING ITEM. |
b. Upon the Community Forestry Coordinator or desigmepproval of the locations, the contractor
shall secure appropriate facilities for each fagestutreach event. The contractor shall be
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responsible for contracting with the facilities aalbcosts related to the facilities. Upon secgitine
facilities, the contractor shall confirm the datieje, and location of each forestry outreach event
with the state agency.

If approved by the state agency Community ForeSwgrdinator or designee, the contractor may
conduct multiple forestry outreach events at theesdocation, but at separate times or on
consecutive days.

The contractor shall arrange for the provision Ibtechnological resources, equipment, materials,
and supplies required for the forestry outreacimeveor any materials that will be handed ouhi® t
attendees of the forestry outreach event, the actoir shall ensure an adequate number of such
handouts for all attendees. The contractor sleatebponsible for all costs associated with such.

The contractor shall make all travel and lodgingamgements required for the state agency’s
Community Forestry Coordinator or designee to dttiwe forestry outreach events. The contractor
shall be responsible for all travel related expsnseurred by the state agency’s Community
Forestry Coordinator or designee, resulting fromirttattendance at each forestry outreach event,
including lodging, meals, and travel.

The contractor shall make arrangements for theigimov of refreshments at each forestry outreach
event. The type and amount of refreshments skadpipropriate for the location and the attendees to
the forestry outreach event. The contractor shall responsible for all costs related to the

refreshments served at the forestry outreach events

| AMENDMENT 2 REVISED THE FOLLOWING ITEM. |

2.3.3 The contractor shall notify and invite potentiaiherested attendees, including tree industry gsptp
the forestry outreach events.

| AMENDMENT 2 REVISED THE FOLLOWING ITEM. |

a. The state agency will share contact informatiorhwiite contractor regarding potentially-interested

attendees including, and to the extent availabkedcal contacts in each of the communities where
the 44 City Tree Inventory and Survey was condu@ed contacts from tree industry groups.
However, the state agency’s list of potentiallyemeisted attendees shall not be considered a
complete listing of all potentially-interested aitiees.

The contractor shall identify and invite statewidee management, nursery, utility, and landscape
industry experts. Regional and local experts dé ageindividuals organizing tree or nature related
activities (e.g. dogwood festivals, Arbor Day andrth Day events, timber cutting contests, or
similar nature themed events) in the vicinity of forestry outreach event shall also be invitethéo
forestry outreach events. The contractor shald a&tentify and invite city and county leaders,
regional and statewide government groups, plant@nsiscape architects, and community groups
dedicated to tree related projects. The contrashall also make efforts to reach real estate,
sustainability, walkability, and similar groups.

AMENDMENT 2 REVISED THE FOLLOWING ITEM. |

C.

The contractor shall develop and distribute to pitddly-interested attendees a notice of the foyest
outreach events. The notice must list the pur@osk content of the forestry outreach event, the
location, date, and time of each forestry outreaebnt, and instructions on how to register for a
forestry outreach event. The notice shall be aesigo attract attention. The contractor shaldiobt
state agency approval before distribution of théiceo The contractor shall distribute the noti¢e o
the forestry outreach events electronically toaeraudiences, and/or distribute printed 4x6 msiler
cards, or similar mailings, to other audiences sashgovernmental offices, and/or posting 8x14
flyers at the forestry outreach event locationbe €ontractor’'s method of naotification of the fdrgs
outreach event should also consider Facebookher sbcial media, and blog announcements to tree
industry, neighborhood, and municipal groups.
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| AMENDMENT 2 REVISED THE FOLLOWING ITEM. |
d. The contractor shall notify the local public medfahe upcoming forestry outreach event.

1) The contractor shall utilize media that will reatiose who would benefit from the forestry
outreach event.

AMENDMENT 2 REVISED THE FOLLOWING ITEM. |

2) The contractor shall be responsible for any cadtdad to the notification and advertisement of
the forestry outreach event.

e. With the state agency’s assistance, the contracéyr post the forestry outreach events on the state
agency’s website calendars as well as posting @sesrents of the forestry outreach events at state
agency offices.

| AMENDMENT 2 REVISED THE FOLLOWING ITEM. |
2.3.4 The contractor shall provide a means for potentiallerested attendees to register for a foresityeach
event. The contractor shall perform all activitiedated to the actual registration of the atteadee
However, the contractor shall allow individualsatttend or participate in the forestry outreach evéro
have not registered for the forestry outreach event

The minimum attendance required for a forestryeadh event will vary depending on the city size.

Five (5) attendees may be acceptable for smaksciind twenty-five (25) attendees may be
acceptable for large cities. The contractor megister the minimum number of attendees for a
forestry outreach event as mutually agreed upobdtl the state agency and the contract. If less
than the minimum number of attendees is registéoedh particular forestry outreach event, the

contractor shall cancel the forestry outreach eweitihout cost to the state agency.

a. At least twenty-one (21) calendar days prior talesluled forestry outreach event, the contractor
shall provide confirmation to the attendees regaydhe scheduled date, time, place, and other
pertinent information about the forestry outreachr.

2.3.5 The contractor shall ensure that each forestryeastr event shall last a minimum of two hours.

2.3.6 The contractor shall conduct the forestry outreaglnts to engage the attendees by using multiple
methods including electronic surveys, facilitatesicdssion, indoor or outdoor workshops, presematio
audience participation, and/or provided materialkhe contractor must conduct the forestry outreach
events beyond standard lecture style format.

| AMENDMENT 2 REVISED THE FOLLOWING ITEM. |

2.3.7 The contractor shall create a central theme, kegsages, and a brand logo for the forestry outreach
services. The contractor must consider applicpblitions of the state agency’s mission, vision,lgjoa
priority areas, the Forest Action Plan, and theéestgency’s stretch goals when creating these key
messages. The contractor shall create and digripnamotional items to assist in message retentions
The contractor should provide promotional itemsatb attendees and other individuals in the tree
industry, but should also consider providing nipeomotional items to city/community leaders. The
contractor shall create and brand all materials predentations using these messages and logo. The

contractor must obtain the state agency prior agbron the central theme, key messages, brand logo,
and promotional items.

| AMENDMENT 2 REVISED THE FOLLOWING ITEM. |
2.3.8 During each forestry outreach event and to thengyiessible, the contractor shall collect and cdenpi
personal and work stories concerning community shereand the residents of Missouri for further
development and promotion of state agency progrsues as indicated in the state agency’s mission
statement (...“... to facilitate and provide opportyrfior all citizens to use, enjoy and learn...”), goal
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(“Provide opportunities for active citizen involvent in services...”), priority and focus within all
operational areas (“Increase citizen involvemendild as part of the four state agency stretch goals
(“Establish a forestry division communication stgyt”). The contractor should collect such stofiem

the attendees at the forestry outreach events, dagnsof one-on-one conversations, group discussion,
interview, survey, or other means. The contrastovuld capture the story in brief or as detailed as
possible according to event, the individual's wifhess to provide details, and any other factdrise
contractor shall document the stories and arrangetbries by the categories that become appangctt,

as “Tree that | grew up with in my backyard”, “Tsgglanted in honor/memory of someone”, “Trees used
for good hunting”, “Trees that make my park/cityget nicer”. The contractor should use the catlgct
stories to increase discussion at forestry outreaemts in order to get people talking about tregke
contractor should present the stories as a singtégorized list, with locations and names assatmaith
each story as possible.

If the contractor utilizes materials (e.g. publicas, advertising, promotional materials, handouns)
conducting the forestry outreach events, the cotdramust obtain the state agency’'s Community
Forestry Coordinator or designee’s approval orsath materials before being made public. The state
agency will review the materials for errors, inagprate information, and adherence to the state@ge
objectives. The contractor shall change/alterraaterials if deemed necessary by the state agency.

a. The contractor must properly mark all material witle state agency logo. The state agency will
provide the logo and key messages to the contractor electronic format.

b. The contractor shall have a complete set of sudenmaés available for each attendee of a forestry
outreach event and shall make the material availalgctronically. The attendees shall be allowed
to keep all such material. Electronic versionstled material shall be locked from editing and
requests for reprints or adaptation by others dhalhpproved by contractor and the state agency
during the term of the contract.

c. The contractor shall obtain copyright and othempssions necessary for public use of protected
materials. If requested by the state agency, dinéractor must submit proof of copyright and other
permissions to the state agency. The contract@li stdemnify the state agency and the State of
Missouri for legal causes of action related to prapriate use or fraudulently obtained permission
of use of any and all materials.

d. All materials must be neatly typed and clearly fath
e. The contractor shall agree and understand thanh#ierials developed per the contract shall become

the property of the State of Missouri and that 8tate of Missouri shall have the full right to
reproduce and distribute the material without pgyny royalties or fees.

2.3.10 For each forestry outreach event, the contractall gihovide an attendance sheet and shall ensate th

each attendee signs the attendance sheet as evidetiee number of attendees at the forestry ocitrea
event and the demographics of the attendees.

2.3.11 For each forestry outreach event conducted, theaior shall administer an evaluation/assessnuent f

24

24.1

to each attendee.

a. The contractor must compile an aggregate summarythef feedback from the completed
evaluation/assessment forms from the attendedwdbtestry outreach event.

Reporting Requirements:
Progress Reports — Beginning immediately afteriptad the state agency’s approval of the work plan

the contractor shall providing monthly electroniogress reports to the state agency for review hwhic
must briefly describe the following:
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The specific activities achieved during the monttegorting period.

The specific activities completed following receipt authorization to proceed pursuant to the
provisions of the work plan and the completion datesuch activities.

The specific activities and projected completiote@® remaining to be completed pursuant to the
provisions of the work plan.

2.4.2 By no later than two (2) months after the last $tmgoutreach event, the contractor shall providestate
agency with a final report with an assessment @& torestry outreach event and projects, and
recommendations for future use of information arademals.

a. The contractor shall submit a draft of the fingdod to the state agency for collaborative review a

refinement. If requested by the state agency,cti@ractor shall modify or provide additional
information in the draft report as the state agesh®yms necessary to ensure a comprehensive and
thorough report of all services provided and wosgtfgrmed in the performance of the forestry
outreach services. .Upon approval of the draforephe contractor shall submit the final repart t
the state agency.

The contractor shall make at least one (1) oradeation of the state agency-approved final report
to persons or organizations as deemed necesséng lsyate agency.

2.4.3 The contractor shall submit all reports requiretehreto the state agency in both a written and cormiyn
used electronic formats.

2.5 Invoicing and Payment Requirements:

2.5.1 Prior to any payments becoming due under the ctmttiae contractor must return a completed state
Vendor Input/ACH-EFT Application, which is downloglle from the Vendor Services Portal at:
https://www.vendorservices.mo.gov/vendorservicesd®efault.aspx.

a. The contractor understands and agrees that the &tdissouri reserves the right to make contract

payments through electronic funds transfer (EFT).

The contractor must submit invoices on the contréctoriginal descriptive business invoice form
and must use a unique invoice number with eachigeveaubmitted. The unique invoice number will
be listed on the State of Missouri’'s EFT addendaoord to enable the contractor to properly apply
the state agency’s payment to the invoice submitidte contractor may obtain detailed information
for payments issued for the past 24 months fromSta¢e of Missouri’s central accounting system
(SAM 1) on the Vendor Services Portal at:
https://www.vendorservices.mo.gov/vendorservicesdi®efault.aspx

2.5.2 The contractor shall submit an invoice in accor@anith the following intervals:

a. Upon receipt of the state agency’s approval ofwtbek plan, the contractor shall submit an invoice

for 25% of the total firm, fixed price stated omtRricing Page.

AMENDMENT 2 REVISED THE FOLLOWING ITEM. |

b.

After all forestry outreach events have been sdeedand approved by the state agency, key
messages, central theme, and logo are develope@@rdved by the state agency, promotional
items are approved by the state agency, and theactor has completed at least five of the public
forestry outreach events, the contractor shall suaminvoice for 25% of the total firm, fixed pédc
stated on the Pricing Page.
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| AMENDMENT 2 REVISED THE FOLLOWING ITEM. |

c. Following the completion of the last public forgstutreach event, the contractor shall submit an
invoice for 25% of the total firm, fixed price staton the Pricing Page.

AMENDMENT 2 ADDED THE FOLLOWING ITEM. |

2.5.3

254

255

2.6

2.6.1

2.6.2

2.6.3

d. Following the state agency’s approval of the firegdort, the contractor shall submit an invoice for
the remaining 25% of the total firm, fixed pricatsd on the Pricing Page.

The contractor shall submit invoices to the addstated on page one of this document..

Upon the state agency’s receipt of the invoicexifipd above and the state agency’s approval of the
services provided, the state agency shall paydh&actor in accordance with the firm, fixed pritated
on the Pricing Page.

Other than the payments specified above, no othgmpnts or reimbursements shall be made to the
contractor for any reason whatsoever including, bot limited to taxes, travel expenses, shipping
charges, insurance, interest, penalties, termingi&yments, attorney fees, liquidated damages, etc.

Other Contractual Requirements:

Contract - A binding contract shall consist of: {i¢ RFP, amendments thereto, and any Best andl Fina
Offer (BAFO) request(s) with RFP changes/additio(®®), the contractor's proposal including any
contractor BAFO response(s), (3) clarification lné {proposal, if any, and (4) the Division of Pusihg

and Materials Management's acceptance of the pabpeg “notice of award”. All Exhibits and
Attachments included in the RFP shall be incormatanto the contract by reference.

a. A notice of award issued by the State of Missooesinot constitute an authorization for shipment
of equipment or supplies or a directive to proceeth services. Before providing equipment,
supplies and/or services for the State of Missdhé,contractor must receive a properly authorized
purchase order or other form of authorization giterihe contractor at the discretion of the state
agency.

b. The contract expresses the complete agreemeneqgbaties and performance shall be governed
solely by the specifications and requirements aoaththerein.

c. Any change to the contract, whether by modificatoil/or supplementation, must be accomplished
by a formal contract amendment signed and apprdwedand between the duly authorized
representative of the contractor and the DivisibRPurchasing and Materials Management prior to
the effective date of such modification. The caator expressly and explicitly understands and
agrees that no other method and/or no other dodurnmetuding correspondence, acts, and oral
communications by or from any person, shall be wsembnstrued as an amendment or modification
to the contract.

Contract Period - The original contract period Ebal as stated on the Notice of Award. The contrac
shall not bind, nor purport to bind, the state &y contractual commitment in excess of the origina
contract period.

Termination - The Division of Purchasing and MatkyiManagement reserves the right to terminate the
contract at any time, for the convenience of treesSof Missouri, without penalty or recourse, byimy
written notice to the contractor at least thirty0X3alendar days prior to the effective date ofhsuc
termination. The contractor shall be entitled &zeaive compensation for services and/or supplies
delivered to and accepted by the State of Missoursuant to the contract prior to the effectiveedait
termination.
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2.6.4 Contractor Liability - The contractor shall be respible for any and all personal injury (includiceath)

2.6.5

2.6.6

or property damage as a result of the contraategtigence involving any equipment or service paedi
under the terms and conditions, requirements amtifigations of the contract. In addition, the
contractor assumes the obligation to save the $faldissouri, including its agencies, employees] an
assignees, from every expense, liability, or paytraeising out of such negligent act.

a. The contractor also agrees to hold the State ofddis, including its agencies, employees, and
assignees, harmless for any negligent act or oomssommitted by any subcontractor or other
person employed by or under the supervision ottmractor under the terms of the contract.

b. The contractor shall not be responsible for anyrinjor damage occurring as a result of any
negligent act or omission committed by the Stat®ialsouri, including its agencies, employees, and
assignees.

c. Under no circumstances shall the contractor bédifdy any of the following: (1) third party clasn
against the state for losses or damages (othetthioar listed above); or (2) economic consequential
damages (including lost profits or savings) ordecital damages, even if the contractor is informed
of their possibility.

Insurance - The contractor shall understand andeatirat the State of Missouri cannot save and hold
harmless and/or indemnify the contractor or empdgy@gainst any liability incurred or arising agsult

of any activity of the contractor or any activity the contractor's employees related to the coturac
performance under the contract. Therefore, theracior must acquire and maintain adequate ligbilit
insurance in the form(s) and amount(s) sufficiemtptotect the State of Missouri, its agencies, its
employees, its clients, and the general publicregaany such loss, damage and/or expense related to
his/her performance under the contract. Generdl aher non-professional liability insurance shall
include an endorsement that adds the State of Misas an additional insured. Self-insurance cager

or another alternative risk financing mechanism tneyutilized provided that such coverage is veriéa

and irrevocably reliable and the State of Miss@ugrotected as an additional insured.

Subcontractors - Any subcontracts for the prodsetsices described herein must include appropriate
provisions and contractual obligations to ensuee dhiccessful fulfilment of all contractual oblimpats
agreed to by the contractor and the State of Missand to ensure that the State of Missouri is
indemnified, saved, and held harmless from andnagainy and all claims of damage, loss, and cost
(including attorney fees) of any kind related tsubcontract in those matters described in the aontr
between the State of Missouri and the contractor.

a. The contractor shall expressly understand and agree he/she shall assume and be solely
responsible for all legal and financial respongibs related to the execution of a subcontract.

b. The contractor shall agree and understand thazattdn of a subcontractor to provide any of the
products/services in the contract shall in no weljeve the contractor of the responsibility for
providing the products/services as described anfibgl herein.

c. The contractor must obtain the approval of the eStt Missouri prior to establishing any new
subcontracting arrangements and before changingsabgontractors. The approval shall not be
arbitrarily withheld.

d. Pursuant to subsection 1 of section 285.530, RSMa;ontractor or subcontractor shall knowingly
employ, hire for employment, or continue to empéoyunauthorized alien to perform work within
the state of Missouri. In accordance with secti®85.525 to 285.550, RSMo, a general contractor
or subcontractor of any tier shall not be liableewlsuch contractor or subcontractor contracts with
its direct subcontractor who violates subsectiaf &ection 285.530, RSMo, if the contract binding
the contractor and subcontractor affirmativelyesahat:
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1) The direct subcontractor is not knowingly in viadat of subsection 1 of section 285.530,
RSMo, and shall not henceforth be in such violation

2) The contractor or subcontractor receives a swdideait under the penalty of perjury attesting
to the fact that the direct subcontractor’'s empésyare lawfully present in the United States.

2.6.7 Participation by Other Organizations - The contaanust comply with any Organization for the
Blind/Sheltered Workshop, Service-Disabled VeteBumsiness Enterprise (SDVE), and/or Minority
Business Enterprise/Women Business Enterprise (MHEEH) participation levels committed to in the
contractor’'s awarded proposal.

a. The contractor shall prepare and submit to thediiwi of Purchasing and Materials Management a
report detailing all payments made by the contra¢to Organizations for the Blind/Sheltered
Workshops, SDVEs, and/or MBE/WBESs participatinghi contract for the reporting period. The
contractor must submit the report on a monthlysasiless otherwise determined by the Division of
Purchasing and Materials Management.

b. The Division of Purchasing and Materials Managenwatitmonitor the contractor's compliance in
meeting the Organizations for the Blind/Shelteredrk8hop and SDVE participation levels
committed to in the contractor's awarded proposd@he Division of Purchasing and Materials
Management in conjunction with the Office of Equapportunity (OEO) will monitor the
contractor’'s compliance in meeting the MBE/WBE jmpation levels committed to in the
contractor's awarded proposal. If the contractpegments to the participating entities are leas th
the amount committed, the state may cancel theactrdind/or suspend or debar the contractor from
participating in future state procurements, orirepyments to the contractor in an amount equal to
the value of the participation commitment less alctpayments made by the contractor to the
participating entity. If the Division of Purchagimnd Materials Management determines that the
contractor becomes compliant with the commitmeny, tunds retained as stated above, will be
released.

c. If a participating entity fails to retain the reged certification or is unable to satisfactorilyrfoem,
the contractor must obtain other certified MBE/WB&sother organizations for the blind/sheltered
workshops or other SDVEs to fulfill the participati requirements committed to in the contractor’s
awarded proposal.

1) The contractor must obtain the written approvathe& Division of Purchasing and Materials
Management for any new entities. This approvall sivh be arbitrarily withheld.

2) If the contractor cannot obtain a replacement rifite contractor must submit documentation
to the Division of Purchasing and Materials Managetdetailing all efforts made to secure a
replacement. The Division of Purchasing and MatefManagement shall have sole discretion
in determining if the actions taken by the contwacnstitute a good faith effort to secure the
required participation and whether the contract s amended to change the contractor’s
participation commitment.

d. Within thirty days of the end of the original camit period, the contractor must submit an affidavit
to the Division of Purchasing and Materials Managetn The affidavit must be signed by the
director or manager of the participating Organadi for the Blind/Sheltered Workshop verifying
provision of products and/or services and compkaot all contractor payments made to the
Organizations for the Blind/Sheltered Workshopse Tontractor may use the affidavit available on
the Division of Purchasing and Materials Managersent website at
http://oa.mo.gov/purch/vendor.htmi another affidavit providing the same informatio

2.6.8 Substitution of Personnel - The contractor agreesumderstands that the State of Missouri's agreeme
to the contract is predicated in part on the w@tlon of the specific key individual(s) and/or pereel
qualifications identified in the proposal. Thenmefothe contractor agrees that no substitutionuchs
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2.6.9

2.6.10

2.6.11

specific key individual(s) and/or personnel quaétions shall be made without the prior writtenrappl

of the state agency. The contractor further agtiegisany substitution made pursuant to this pagayr
must be equal or better than originally proposeditaat the state agency's approval of a substitstiall
not be construed as an acceptance of the sulbmtitigperformance potential. The State of Missouri
agrees that an approval of a substitution will®unreasonably withheld.

Authorized Personnel:

a. The contractor shall only employ personnel autleatito work in the United States in accordance
with applicable federal and state laws. This ideli but is not limited to the lllegal Immigration
Reform and Immigrant Responsibility Act (IIRIRA) &iNA Section 274A.

b. If the contractor is found to be in violation ofighrequirement or the applicable state, federal and
local laws and regulations, and if the State ofddigi has reasonable cause to believe that the
contractor has knowingly employed individuals wine aot eligible to work in the United States, the
state shall have the right to cancel the contraatediately without penalty or recourse and suspend
or debar the contractor from doing business with state. The state may also withhold up to
twenty-five percent of the total amount due toc¢batractor.

c. The contractor shall agree to fully cooperate vaitly audit or investigation from federal, state, or
local law enforcement agencies.

d. If the contractor meets the definition of a bustestity as defined in section 285.525, RSMo,
pertaining to section 285.530, RSMo, the contrast@ll maintain enrollment and participation in
the E-Verify federal work authorization program hvitespect to the employees hired after
enrollment in the program who are proposed to workonnection with the contracted services
included herein. If the contractor’s businessust@hanges during the life of the contract to bexom
a business entity as defined in section 285.52BJ&$ertaining to section 285.530, RSMo, then
the contractor shall, prior to the performanceryf services as a business entity under the contract

1) Enroll and participate in the E-Verify federal waalithorization program with respect to the
employees hired after enrollment in the program wateproposed to work in connection with
the services required herein; AND

2) Provide to the Division of Purchasing and Materidisnagement the documentation required
in the exhibit titled, Business Entity Certificai, Enrollment Documentation, and Affidavit of
Work Authorization affirming said company’s/individl’s enrollment and participation in the
E-Verify federal work authorization program; AND

3) Submit to the Division of Purchasing and Materiddgnagement a completed, notarized
Affidavit of Work Authorization provided in the eitiit titled, Business Entity Certification,
Enrollment Documentation, and Affidavit of Work Aarization.

e. In accordance with subsection 2 of section 285.9838Mo, the contractor should renew their
Affidavit of Work Authorization annually. A valiéffidavit of Work Authorization is necessary to
award any new contracts.

Contractor Status - The contractor represents tirasderself to be an independent contractor offpr
such services to the general public and shall eptesent himself/herself or his/her employees tarbe
employee of the State of Missouri. Therefore, gomtractor shall assume all legal and financial
responsibility for taxes, FICA, employee fringe béts, workers compensation, employee insurance,
minimum wage requirements, overtime, etc., and exgr® indemnify, save, and hold the State of
Missouri, its officers, agents, and employees, f@gmfrom and against, any and all loss; cost{diog
attorney fees); and damage of any kind related¢h satters.

Coordination - The contractor shall fully coordiaatll contract activities with those activitiestbé state
agency. As the work of the contractor progresadsjce and information on matters covered by the
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contract shall be made available by the contractdhe state agency or the Division of Purchasimg a
Materials Management throughout the effective gkabthe contract.

2.6.12 Property of State - All documents, data, reportgpsies, equipment, and accomplishments prepared,
furnished, or completed by the contractor purstanhe terms of the contract shall become the ptgpe
of the State of Missouri. Upon expiration, terntioa, or cancellation of the contract, said iterhalk
become the property of the State of Missouri.

2.6.13 Confidentiality:

a. The contractor shall agree and understand thdisgllissions with the contractor and all information
gained by the contractor as a result of the coturacperformance under the contract shall be
confidential and that no reports, documentationmaterial prepared as required by the contract
shall be released to the public without the priditten consent of the state agency.

b. If required by the state agency, the contractor ang required contractor personnel must sign
specific documents regarding confidentiality, séguror other similar documents upon request.
Failure of the contractor and any required persbtmsign such documents shall be considered a
breach of contract and subject to the cancellaiiforisions of this document.
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3.

3.1

3.11

3.1.2

3.1.3

3.14

PROPOSAL SUBMISSION INFORMATION
Submission of Proposals:

ELECTRONIC SUBMISSION OF PROPOSALS THROUGH THE OME BIDDING/VENDOR
REGISTRATION SYSTEM WEB SITE IS NORVAILABLE FOR THIS RFP.

When submitting a proposal, the offeror should udel three (3) additional copies along with their
original proposal. The front cover of the origimabposal should be labeled “original” and the fron
cover of all copies should be labeled “copy”.

a. Recycled Products - The State of Missouri recognibe limited nature of our resources and the
leadership role of government agencies in regarthéoenvironment. Accordingly, the offeror is
requested, but not required, to print the propdsable sided using recycled paper, if possible, and
minimize or eliminate the use of non-recyclable enats such as plastic report covers, plastic
dividers, vinyl sleeves, and binding. Lengthy megls may be submitted using printer or other
loose leaf paper in a notebook or binder.

b. Open Records - Pursuant to section 610.021, RShoofferor's proposal shall be considered an
open record after a contract is executed or alpgsals are rejected. At that time, all proposeds a
scanned into the Division of Purchasing and MalehNégnagement imaging system.

1) The scanned information will be available for viegithrough the Internet from the Division of
Purchasing and Materials Management Awarded Bid datfaict Document Search system.
Therefore, the offeror is advised not to includg ariormation in the proposal that the offeror
does not want to be viewed by the public, includiegsonal identifying information such as
social security numbers.

2) In preparing a proposal, the offeror should be fuhadf document preparation efforts for
imaging purposes and storage capacity that willdogired to image the proposals and should
limit proposal content to items that provide substg quality of content, and clarity of
information.

To facilitate the evaluation process, the offememncouraged to organize their proposal into sectibat
correspond with the individual evaluation categodescribed herein. The offeror is cautioned ithiat

the offeror’'s sole responsibility to submit infortiom related to the evaluation categories and that
State of Missouri is under no obligation to soliich information if it is not included with thegmosal.
The offeror’s failure to submit such information yneause an adverse impact on the evaluation of the
proposal.

a. Each section should be titled with each individexdluation category and all material related ta tha
category should be included therein.

b. The proposal should be page numbered.

c. The signed page one from the original RFP andigiiesl amendments should be placed at the
beginning of the proposal.

Questions Regarding the RFP — Except as may bevadteestated herein, the offeror and the offeror’'s
agents (including subcontractors, employees, ctargs| or anyone else acting on their behalf) must
direct all of their questions or comments regardimg RFP, the solicitation process, the evaluatte,

to the buyer of record indicated on the first paf¢his RFP. Inappropriate contacts to other pamgd
are grounds for suspension and/or exclusion froatifip procurements. Offerors and their agents who
have questions regarding this matter should cotitedbuyer.

a. The buyer may be contacted via e-mail or phonéhags on the first page, or via facsimile to 573-
526-9816.
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3.2

3.21

3.2.2

3.2.3

3.24

3.3

3.3.1

3.3.2

3.4

3.4.1

3.4.2

b. Only those questions which necessitate a changeet®FP will be addressed via an amendment to
the RFP. Written records of the questions and arswill not be maintainedOfferors are advised
that any questions received less than ten calethag prior to the RFP opening date may not be
addressed.

c. The offeror may contact the Office of Equal Oppoityi (OEO) regarding MBE/WBE certification
or subcontracting with MBE/WBE companies.

Competitive Negotiation of Proposals The offeror is advised that under the provisionthif Request
for Proposal, the Division of Purchasing and MatsriManagement reserves the right to conduct
negotiations of the proposals received or to aveaodntract without negotiations. If such negobiasi
are conducted, the following conditions shall apply

Negotiations may be conducted in person, in wrjtardy telephone.

Negotiations will only be conducted with potentjaticceptable proposals. The Division of Purchasing
and Materials Management reserves the right td lmagotiations to those proposals which received th
highest rankings during the initial evaluation phad\ll offerors involved in the negotiation prosesill

be invited to submit a best and final offer.

Terms, conditions, prices, methodology, or othatuees of the offeror’'s proposal may be subject to
negotiation and subsequent revision. As part efrtbgotiations, the offeror may be required to stibm
supporting financial, pricing and other data inesrdo allow a detailed evaluation of the feasipilit
reasonableness, and acceptability of the proposal.

The mandatory requirements of the Request for Ralpshall_notbe negotiable and shall remain
unchanged unless the Division of Purchasing anchéd$ Management determines that a change in such
requirements is in the best interest of the SthMissouri.

Evaluation and Award Process:

After determining that a proposal satisfies the dadory requirements stated in the Request for Radpo
the evaluator(s) shall use both objective analgsid subjective judgment in conducting a comparative
assessment of the proposal in accordance withviddeaion criteria stated below. The contract Isbel
awarded to the lowest and best proposal.

= T O 0 ] PSSP 100 points
b. Experience, Reliability, Expertise of Personnet] Method of Performance ............. 90 points
C. MBE/WBE PartiCipation .............uuuuuuiuuescemmesrrrrsirnnrennninnneene e snnssssssnne 10 points

After an initial screening process, a question amslver conference or interview may be conducteld wit

the offeror, if deemed necessary by the DivisiorPofchasing and Materials Management. In addition,
the offeror may be asked to make an oral presentadf their proposal during the conference.

Attendance cost at the conference shall be atfteends expense. All arrangements and schedslivadj

be coordinated by the Division of Purchasing andevlals Management.

Evaluation of Cost:
Pricing — The offeror must provide pricing as regdion the Pricing Page.

Objective Evaluation of Cost —The cost evaluatiballsbe based on the firm, fixed total price stabed
the Pricing Page.
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a. Cost evaluation points shall be determined usiegdhowing formula:

Lowest Responsive Offeror’s Price Maximum Cost ~ Assigned Cost
: : Evaluation = Points
Compared Offeror’s Price points (100)

3.5 Evaluation of Offeror's Experience, Reliability, Expertise, and Method of Performance:

3.5.1 Experience and Reliability - The offeror's expederand reliability will be considered subjectivaiythe
evaluation process. Therefore, the offeror is setvito submit information concerning the offeror's
organization, and information documenting the affer experience in past performances related to the
requirements of this RFP. If the offeror is prdpgsan entity other than the offeror to perform the
required services, the offeror should also subrhi#¢ information requested for such proposed
subcontractor.

a. Offeror Information - The offeror should providefarmation about the offeror's organization on
Exhibit A.

b. Experience - The offeror should provide informatiaelated to previous and current
services/contracts of the offeror or offeror's pyeed subcontractor where performance was similar
to the required services of this RFP. The inforamatnay be shown on Exhibit B or in a similar
manner.

1) As part of the evaluation process, the State ofstdis may contact the offeror’s references,
including references not listed or identified withthe offeror’'s proposal but who have current
or previous experiences with the offeror.

2) The offeror shall agree and understand that thiee $faMissouri is not obligated to contact the
offeror’s references.

3.5.2 Expertise - The qualifications of the personnelpoged by the offeror to perform the requirementsiaf
RFP, whether from the offeror’'s organization ornfra proposed subcontractor, will be subjectively
evaluated. Therefore, the offeror should submihited information related to the experience and
gualifications, including education and traininfjpooposed personnel.

AMENDMENT 2 REVISED THE FOLLOWING ITEM. |

a. Personnel Expertise - The offeror should provide thformation requested on Exhibit C for
summarizing the personnel information for propokeg personnel and may also include submit
resumes with additional information. The offerbiosld identify the proposed personnel’s forestry
or natural resources education and/or background.

1) The information provided should be structured topkasize relevant qualifications and
experience of the personnel in completing contfpet®orming services of a similar size and
scope to the requirements of this RFP.

2) The information submitted should clearly identifyepious experience of the person in
performing similar services and should include begig and ending dates, a description of the
role of the person in such performances, resultthefservices performed, and whether the
person is proposed for the same services for te $f Missouri.

b. Personnel Qualifications - If personnel are not etd, the offeror should provide detailed
descriptions of the required employment qualificasi; and detailed job descriptions of the position
to be filled, including the type of person proposedte hired.
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3.5.3 Method of Performance - Proposals will be subjetyivevaluated based on the offeror's plan for
performing the requirements of the RFP. The MethibBerformance should present information which
demonstrates the method or manner in which the@figroposes to satisfy the requirements specified
herein and which confirms the offeror’s abilitydatisfy the requirements. The language of theatiger
should be straightforward and limited to facts,uohs to problems, and plans of action. The offer
should provide the following information within tivethod of Performance:

a. Description of Proposed Services — The offeror &hoaddress each paragraph within the
Contractual Requirements by providing a descriptbmow, when, by whom, with what, to what
degree, why, and where the requirement will besBatl and otherwise detailing the offeror's
understanding of the requirements and ability arethodology to successfully perform. When
responding to the appropriate provisions in thet@atual Requirements, the offeror should identify
the paragraph or subparagraph number and thenderakie additional elaboration describing the
offeror's plans for performing or meeting the ragquient. If a particular requirement is not
conducive to elaboration, the offeror need onlynaeidedge the requirement by indicating the
offeror's understanding and agreement to the requént.

b. Work Plan - The offeror should submit a draft wgolan outlining the offeror's approach for
conducting the forestry outreach services, inclgdintimeline and schedule for performance and
completion of each task and the assigned personre. offeror should address the following items
within the work plan:

1) Identify the possible locations for the forestryreach events identified herein.

2) The method of identifying and contacting potenyidtiterested attendees to the forestry
outreach events and other methods of advertismdpifestry outreach events.

3) The method for potentially-interested attendeagdister for a forestry-outreach event.

4) Provide specific start and completion dates forftinestry outreach events.

AMENDMENT 2 REVISED THE FOLLOWING ITEM. |

5) The method of conducting the forestry outreach evéa.g. electronic facilitated discussion,
virtual meeting, indoor or outdoor workshops, preaton, audience participation, or provided
materials) in order to engage the attendees.

6) The number of attendees required for a forestryeagh event conducted at a small city and
the number of attendees required for a forestrgeagh event conducted at a large city.

7) Contents of the final report regarding each fogestitreach event.

c. Materials - The offeror should submit samples & mhaterials proposed to be used for the forestry
outreach event, including sample advertisementgjdas, promotional materials, attendance sheet,
evaluation/assessment form, and the final repdhe offeror may submit examples materials used
by the offeror at previous outreach events as eplamf the material proposed for the forestry
outreach services.

d. Staffing Plan/Organizational Chart - The offeroogld provide an organizational chart showing the
staffing and lines of authority for the key persehto be used. The organizational chart should
include (1) The relationship of service personmeirtanagement and support personnel, (2) The
names of the personnel and the working titles afheand (3) Any proposed subcontractors
including management, supervisory, and other kegquael.

e. Economic Advantage to Missouri - The offeror shoadidiress the following:
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1) Provide a description of the proposed services Wiktbe performed and/or the proposed
products that will be provided by Missourians amd/dssouri products.

2) Provide a description of the economic impact regdriio the State of Missouri through tax
revenue obligations.

3) Provide a description of the company’s economicg@nee within the State of Missouri (e.g.,
type of facilities: sales offices; sales outled$zisions; manufacturing; warehouse; other),
including Missouri employee statistics.

3.6 Evaluation of Offeror's Minority Business Enterprise (MBE)/ Women Business Enterprise (WBE)
Participation:

3.6.1 In order for the Division of Purchasing and Matkrianagement (DPMM) to meet the provisions of
Executive Order 05-30, the offeror should secumtigipation of certified MBEs and WBESs in providing
the products/services required in this RFP. Thgeta of participation recommended by the State of
Missouri are 10% MBE and 5% WBE of the total doitatue of the contract.

a.

These targets can be met by a qualified MBE/WBIeroff themselves and/or through the use of
qualified subcontractors, suppliers, joint ventures other arrangements that afford meaningful
opportunities for MBE/WBE participation.

The services performed or the products providedVIBE/WBEsS must provide a commercially
useful function related to the delivery of the cantually-required service/product in a manner that
will constitute an added value to the contract ahdll be performed/provided exclusive to the
performance of the contract. Therefore, if thevisess performed or the products provided by
MBE/WBEs is utilized, to any extent, in the offésobligations outside of the contract, it shalt no
be considered a valid added value to the contratishall not qualify as participation in accordance
with this clause.

In order to be considered as meeting these taresMBE/WBEs must be “qualified” by the
proposal opening date (date the proposal is du§ee below for a definition of a qualified
MBE/WBE.)

3.6.2 The offeror's proposed patrticipation of MBE/WBEfis in meeting the targets of the RFP will be
considered in the evaluation process as specigémhb

a.

If Participation Meets Target:Offerors proposing MBE and WBE patrticipation perages that
meet the State of Missouri's target participatiengentage of 10% for MBE and 5% for WBE shall
be assigned the maximum stated MBE/WBE Participagialuation points.

If Participation Exceeds TargetOfferors proposing MBE and WBE patrticipation pertages that
exceed the State of Missouri’s target participatisimall be assigned the same MBE/WBE
Participation evaluation points as those meeting 8tate of Missouri’'s target participation
percentages stated above.

If Participation Below Target: Offerors proposing MBE and WBE patrticipation gartages that are
lower than the State of Missouri’'s target partitiga percentages of 10% for MBE and 5% for
WBE shall be assigned a proportionately lower nundfehe MBE/WBE Participation evaluation
points than the maximum MBE/WBE Participation edilon points.

If No Participation: Offerors failing to propose any commercially use¥iBE/WBE participation
shall be assigned a score of 0 in this evaluatiegory.
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3.6.3 MBE/WBE Participation evaluation points shall bsigeed using the following formula:

Maximum

MBE/WBE Assigned

Offeror's Proposed MBE % £0% + WBE % <5% MBE/WBE

X Participation =
Evaluation
points (10)

Participation
points

State’s Target MBE % (10) + WBE % (5)

3.6.4 If the offeror is proposing MBE/WBE participatiom order to receive evaluation consideration for
MBE/WBE participation, the offeror mugtovide the following information with the propdsa

a.

Participation Commitment - If the offeror is propas MBE/WBE patrticipation, the offeror must

complete Exhibit D, Participation Commitment, bgtilig each proposed MBE and WBE, the
committed percentage of participation for each MB&d WBE, and the commercially useful

products/services to be provided by the listed MiBE WBE. If the offeror submitting the proposal
is a qualified MBE and/or WBE, the offeror mustlirde the offeror in the appropriate table on the
Participation Commitment Form.

Documentation of Intent to Participate — The offenaust either provide a properly completed
Exhibit E, Documentation of Intent to Participaterfa, signed and dated no earlier than the RFP
issuance date by each MBE and WBE proposed or praside a letter of intent signed and dated
no earlier than the RFP issuance date by each MIBBMBE proposed which: (1) must describe the
products/services the MBE/WBE will provide and éhpuld include evidence that the MBE/WBE
is qualified, as defined herein (i.e., the MBE/WBErtification Number or a copy of MBE/WBE
certificate issued by the Missouri OEQO). If théeobr submitting the proposal is a qualified MBE
and/or WBE, the offeror is not required to compld&rhibit E, Documentation of Intent to
Participate Form or provide a recently dated leifentent.

3.6.5 Commitment — If the offeror's proposal is awardétke percentage level of MBE/WBE participation
committed to by the offeror on Exhibit D, Partidipjm Commitment, shall be interpreted as a contiact

requirement

3.6.6 Definition -- Qualified MBE/WBE:

a.

In order to be considered a qualified MBE or WBE parposes of this RFP, the MBE/WBE must
be certified by the State of Missouri, Office of Aphistration, Office of Equal Opportunity (OEO)
by the proposal opening date.

MBE or WBE means a business that is a sole prapskip, partnership, joint venture, or
corporation in which at least fifty-one percent¥®lof the ownership interest is held by minorities
or women and the management and daily businesatopes of which are controlled by one or more
minorities or women who own it.

Minority is defined as belonging to one of the daling racial minority groups: African Americans,
Native Americans, Hispanic Americans, Asian AmangaAmerican Indians, Eskimos, Aleuts, and
other groups that may be recognized by the Offitéddvocacy, United States Small Business
Administration, Washington, D.C.

3.6.7 Resources - A listing of several resources thataaedlable to assist offerors in their efforts tentify
and secure the participation of qualified MBEs &BES is available at the website shown below or by
contacting the Office of Equal Opportunity (OEQ) at

Office of Administration, Office of Equal Opportupi(OEO)
Harry S Truman Bldg., Room 630, P.O. Box 809, Jetfe City, MO 65102-0809
Phone: (877) 259-2963 or (573) 751-8130
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Fax: (573) 522-8078
Web site: http://oa.mo.gov/oeo/

3.7 Miscellaneous Submittal Information:

3.7.1 Organizations for the Blind and Sheltered WorksRogference - Pursuant to section 34.165, RSMo, and
1 CSR 40-1.050, a ten (10) bonus point prefereha# be granted to offerors including products and/
services manufactured, produced or assembled bwadifigd nonprofit organization for the blind
established pursuant to 41 U.S.C. sections 46 toot8a sheltered workshop holding a certificate of
approval from the Department of Elementary and Beéary Education pursuant to section 178.920,
RSMo.

a. In order to qualify for the ten bonus points, tbédwing conditions must be met and the following
evidence must be provided:

1) The offeror must either be an organization for hied or sheltered workshop or must be
proposing to utilize an organization for the blsti#ltered workshop as a subcontractor and/or
supplier in an amount that must equal the gredt®5®00 or 2% of the total dollar value of the
contract for purchases not exceeding $10 million.

2) The services performed or the products provide@ryrganization for the blind or sheltered
workshop must provide a commercially useful functicelated to the delivery of the
contractually-required service/product in a manthet will constitute an added value to the
contract and shall be performed/provided excludiwethe performance of the contract.
Therefore, if the services performed or the proslpecovided by the organization for the blind
or sheltered workshop is utilized, to any extentthe offeror's obligations outside of the
contract, it shall not be considered a valid addsde to the contract and shall not qualify as
participation in accordance with this clause.

3) If the offeror is proposing participation by an anigation for the blind or sheltered workshop,
in order to receive evaluation consideration fatipgpation by the organization for the blind or
sheltered workshop, the offeror must provide thiefang information with the proposal:

= Participation Commitment - The offeror must comgleExhibit D, Participation
Commitment, by identifying the organization for thiend or sheltered workshop and the
commercially useful products/services to be pradithg the listed organization for the
blind or sheltered workshop. If the offeror sudmg the proposal is an organization for
the blind or sheltered workshop, the offeror muestisted in the appropriate table on the
Participation Commitment Form.

= Documentation of Intent to Participate — The offenoust either provide a properly
completed Exhibit E, Documentation of Intent totlRgrate Form, signed and dated no
earlier than the RFP issuance date by the orgamizitr the blind or sheltered workshop
proposed or must provide a letter of intent sigaed dated no earlier than the RFP
issuance date by the organization for the blinglwltered workshop which: (1) must
describe the products/services the organizationtter blind/sheltered workshop will
provide and (2) should include evidence of the nizmtion for the blind/sheltered
workshop qualifications (e.g. copy of certificate Gertificate Number for Missouri
Sheltered Workshop). If the offeror submitting f®@posal is an organization for the
blind or sheltered workshop, the offeror is not uiegd to complete Exhibit E,
Documentation of Intent to Participate Form or jdeva recently dated letter of intent.

b. A list of Missouri sheltered workshops can be foamthe following internet address:
http://www.dese.mo.gov/divspeced/shelteredworkstimgsx. html
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c. The websites for the Missouri Lighthouse for then8land the Alphapointe Association for the
Blind can be found at the following internet addess
http://www.lhbindustries.corandhttp://www.alphapointe.org

d. Commitment — If the offeror's proposal is award#te organization for the blind or sheltered
workshop patrticipation committed to by the offeaor Exhibit D, Participation Commitment, shall
be interpreted as a contractual requirement.

3.7.2 Missouri Service-Disabled Veteran Business Entsep¢(EDVE) Preference - Pursuant to section 34.074,
RSMo, and 1 CSR 40-1.050, a three (3) point bomatepence shall be granted to offerors including
products and/or services manufactured, produceass®embled by a qualified SDVE. (See below for a
definition of a qualified SDVE.)

a. In order to qualify for the three bonus points, filléowing conditions must be met and the following
evidence must be provided:

1) The offeror must either be a SDVE or must be privgp® utilize a SDVE as a subcontractor
and/or supplier that provides at least three per@86) of the total contract value.

2) The services performed or the products providedheySDVE must provide a commercially
useful function related to the delivery of the cantually-required service/product in a manner
that will constitute an added value to the conteat shall be performed/provided exclusive to
the performance of the contract. Therefore, ifdbevices performed or the products provided
by the SDVE is utilized, to any extent, in the ofies obligations outside of the contract, it
shall not be considered a valid added value tctmract and shall not qualify as participation
in accordance with this clause.

3) If the offeror is proposing participation by a SDME& order to receive evaluation consideration
for participation by the SDVE, the offeror mystovide the following information with the
proposal:

= Participation Commitment - The offeror must comgleExhibit D, Participation
Commitment, by identifying each proposed SDVE, tbemmitted percentage of
participation for each SDVE, and the commerciabgful products/services to be provided
by the listed SDVE. If the offeror submitting theoposal is a qualified SDVE, the offeror
must be listed in the appropriate table on theiédpation Commitment Form.

= Documentation of Intent to Participate — The offeroust either provide a properly

completed Exhibit E, Documentation of Intent to tleggate Form, signed and dated no
earlier than the RFP issuance date by the SDVE letter of intent signed and dated no
earlier than the RFP issuance date by the SDVE hwhi{@) must describe the

products/services the SDVE will provide and (2)ddanclude evidence that the SDVE is
qualified, as defined herein. If the offeror suttimg the proposal is a qualified SDVE, the
offeror is not required to complete Exhibit E, Downtation of Intent to Participate Form
or provide a recently dated letter of intent.

NOTE: If the SDVE is listed on the following Intest address, the SDVE is not required
to provide a copy of the SDV'’s (service-disabletevan) award letter from the Department
of Veterans Affairs or a copy of the SDV'’s discragpper [DD Form 214, Certificate of
Release or Discharge from Active Duty], and a cagythe SDV’'s documentation
certifying disability by the appropriate federakagy responsible for the administration of
veterans’ affairs www.oa.mo.gov/purch/vendorinfo/sdve.html

b. Commitment — If the offeror’'s proposal is awarddte SDVE participation committed to by the
offeror on Exhibit D, Participation Commitment, 8Hee interpreted as a contractual requirement.
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3.7.3

3.7.4

3.7.5

3.7.6

c. Definition - Qualified SDVE:

1) SDVE is doing business as a Missouri firm, corgorat or individual or maintaining a
Missouri office or place of business, not includaryoffice of a registered agent;

2) SDVE has not less than fifty-one percent (51%)h& business owned by one (1) or more
service-disabled veterans (SDVs) or, in the casangfpublicly-owned business, not less than
fifty-one percent (51%) of the stock of which isrod by one (1) or more SDVs;

3) SDVE has the management and daily business opesatantrolled by one (1) or more SDVs;

4) SDVE has a copy of the SDV’s award letter from Brepartment of Veterans Affairs or a copy
of the SDV'’s discharge paper (DD Form 214, Cewutiécof Release or Discharge from Active
Duty), and a copy of the SDV’s documentation cwgirtj disability by the appropriate federal
agency responsible for the administration of vetgraffairs; and

5) SDVE possesses the power to make day-to-day as asethajor decisions on matters of
management, policy, and operation.

Affidavit of Work Authorization and DocumentatiorPursuant to section 285.530, RSMo, if the offeror
meets the section 285.525, RSMo, definition of a usfhess entity”
(http://www.moga.mo.gov/statutes/C200-299/285000092M), the offeror must affirm the offeror’s
enrollment and participation in the E-Verify federeork authorization program with respect to the
employees hired after enrollment in the program veine proposed to work in connection with the
services requested herein. The offeror should tetm@pplicable portions of Exhibit F, Businessignt
Certification, Enrollment Documentation, and Affidtaof Work Authorization. The applicable portions
of Exhibit F must be submitted prior to an awarcaontract.

Debarment Certification — The offeror certifies figning the signature page of this original documen
and any amendment signature page(s) that the offermt presently debarred, suspended, proposed fo
debarment, declared ineligible, voluntarily exclddeom participation, or otherwise excluded from or
ineligible for participation under federal assistamprograms. The offeror should complete and mettus
attached certification regarding debarment, etghiliit G with the proposal. This document must be
satisfactorily completed prior to award of the caant.

The offeror should complete and submit Exhibit Hsé&llaneous Information.

Business Compliance - The offeror must be in coamgié with the laws regarding conducting business in
the State of Missouri. The offeror certifies bgrsng the signature page of this original docunserd
any amendment signature page(s) that the offerdiaag proposed subcontractors either are presently
compliance with such laws or shall be in compliani® such laws prior to any resulting contract edva
The offeror shall provide documentation of compti@amupon request by the Division of Purchasing and
Materials Management. The compliance to condusinass in the state shall include, but not neciygsar
be limited to:

Registration of business name (if applicable)

Certificate of authority to transact business/@ette of good standing (if applicable)
Taxes (e.g., city/county/state/federal)

State and local certifications (e.qg., professiot@ipations/activities)

Licenses and permits (e.g., city/county licenskesspermits)

Insurance (e.g., worker’'s compensation/unemployroemntpensation)

~0o0 o
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4. PRICING PAGE

4.1 Forestry Outreach Services The offeror shall provide a firm, fixed totalige for providing the forestry
outreach services in accordance with the provisans requirements of this RFP. All costs assodiate
with providing the required services, includingvehrelated expenses, shall be included in theedtat

price. (c/s code: 95865)

$ firm, fixed total price
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EXHIBIT A

OFFEROR INFORMATION

The offeror should provide the following informatiabout the offeror’'s organization: |

a. Provide a brief company history, including the fding date and number of years in business as alyrren
constituted.

b. Describe the nature of the offeror’s business, tyfpgervices performed, etc. Identify the offesonebsite
address, if any.

c. Provide a list of and a short summary of informatiegarding the offeror’s current contracts/clients

d. List, identify, and provide reasons for each cartfcdient gained and lost in the past two years.

e. Describe the structure of the organization inclgdany board of directors, partners, top departnhenta
management, corporate organization, corporate afiations, any parent/subsidiary affiliationstivother
firms, etc.
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EXHIBIT B

CURRENT/PRIOR EXPERIENCE

The offeror should copy and complete this form doenting the offeror and subcontractor's currenthpri
experience considered relevant to the servicesiregtjinerein. In addition, the offeror is advisdwttif the
contact person listed for verification of servicdesunable to be reached during the evaluation, lidted
experience may not be considered.

Offeror Name or Subcontractor Name:

Reference Information (Current/Prior Services Perfamed For:)

Name of Reference
Company:

Address of Reference
Company

v'  Street Address

v City, State, Zi|

Reference Contact Person
Information:

v Name

v' Phone #

v" E-mail Address

Title/Name of Project

Dates of Project:

If Project was Terminated,
Specify Reason:

Dollar Value of Services

Size of Project in Terms of
Number of Events and/or
Participants

Description of Services
Performed

As the contact person for the company/client pregidbove, my signature below verifies that thermfttion presented on
this form is accurate. | understand that the mifation provided on this form is for verification pposes and does not
address the quality of the services provided. laailable for contact by the State of Missouri &miditional discussions
regarding my/my company’s association with the raffeeferenced above:

Signature of Person Verifying Information DafeSignature
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EXHIBIT C

EXPERTISE OF KEY PERSONNEL
(Copy and complete this table for each key persopgsed

Title of Position:

Name of Person

Educational Degree (s): include
college or university, major, and dates

License(s)/Certification(s), number(s),
expiration date(s), if applicable:

Specialized Training Completed.
Include dates and documentation of
completion:

Number of years experience in area of
service proposed to provide:

Describe person'’s relationship to
offeror. If employee, number of
years. If subcontractor, describe
other/past working relationships

Describe this person’s responsibilities
over the past 12 months.

Previous employer(s), positions, and
dates

Clearly identify the experience, provide dates,cdbs the person’s
role and extent of involvement in the experience

Identify specific information about
individual’s experience in conducting
outreach events, or working with
surveys or inventories, or forestry
work.

Staffing Methodology

Describe the person’s planned
duties/role proposed herein:

Specify the approximate number of
hours per month this person is
proposed for services
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EXHIBIT D

PARTICIPATION COMMITMENT

Minority Business Enterprise/Women Business Enterpse (MBE/WBE) and/or Organization for the
Blind/Sheltered Workshop and/or_Service-Disabled Vieran Business Enterprise (SDVE) Participation
Commitment — If the offeror is committing to participation loy if the offeror is a qualified MBE/WBE and/or
organization for the blind/sheltered workshop andagualified SDVE, the offeror must provide theueed
information in the appropriate table(s) below toe brganization proposed and must submit the cdetpkxhibit
with the offeror’s proposal.

For Minority Business Enterprise (MBE) and/or Wontmsiness Enterprise (WBE) Participation, if prapgs
an entity certified as both MBE and WBE, the offenaust either (1) enter the participation perceatagder
MBE or WBE,or must (2) divide the participation between both M&tel WBE. If dividing the participation, do
not state the total participation on both the MBi AVBE Participation Commitment tables below. dast,
divide the total participation as proportionately apprafer between the tables below.

MBE Participation Commitment Table

(The services performed or the products providethbyisted MBE must provide a commercially usdfuiction related to
the delivery of the contractually-required servizefluct in a manner that will constitute an addeldie to the contract andg
shall be performed/provided exclusive to the penfamce of the contract.)

Committed
Percentage of | Description of Products/Services to be Provided b
Name of Each Qualified Minority Participation Listed MBE
Business Enterprise (MBE) for Each MBE The offeror should also include the paragraph
Proposed (% of the Actual | number(s) from the RFP which requires the servige
Total Contract the MBE is proposed to perform.
Value)
Product/Service Proposed:
107/
1 % RFP Paragraph References:
Product/Service Proposed:
07/
2 % RFP Paragraph References:
Product/Service Proposed:
077
3 % RFP Paragraph References:
Product/Service Proposed:
077
4. % RFP Paragraph References:
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WBE Participation Commitment Table

(The services performed or the products providethbylisted WBE must provide a commercially uséfuction related to
the delivery of the contractually-required servizefluct in a manner that will constitute an addeldie to the contract and
shall be performed/provided exclusive to the penfamnce of the contract.)

Committed
Percentage of | Description of Products/Services to be Provided by
Name of Each Qualified Women Participation Listed WBE
Business Enterprise (WBE) for Each WBE The offeror should also include the paragraph
proposed (% of the Actual | number(s) from the RFP which requires the servige
Total Contract the WBE is proposed to perform.
Value)
Product/Service Proposed:
077
1 % RFP Paragraph References:
Product/Service Proposed:
O/ koo o oo oo o
2 % RFP Paragraph References:
Product/Service Proposed:
077/
3 % RFP Paragraph References:
Product/Service Proposed:
O/ b oo o oo oo i
4. % RFP Paragraph References:

Organization for the Blind/Sheltered Workshop Commiment Table

By completing this table, the offeror commits te tlise of the organization at the greater of $5¢00% of the
actual total dollar value of contract.

(The services performed or the products providethbylisted Organization for the Blind/Sheltered M&top must provide
a commercially useful function related to the detivof the contractually-required service/prodacaimanner that will
constitute an added value to the contract and begblerformed/provided exclusive to the performasfdie contract.)
Description of Products/Services to be Provided by

Listed Organization for the Blind/Sheltered Worksha

The offeror should also include the paragraph nurfd)e

from the RFP which requires the service the orgaion

for the blind/sheltered workshop is proposed tdqen.

Product/Service(s) proposed:

Name of Organization for the Blind or Sheltered
Workshop Proposed

RFP Paragraph References:

Product/Service(s) proposed:

RFP Paragraph References:
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SDVE Participation Commitment Table

(The services performed or the products providethbylisted SDVE must provide a commercially uséfiniction related td
the delivery of the contractually-required servizefluct in a manner that will constitute an addeldie to the contract and
shall be performed/provided exclusive to the penfmce of the contract.)

Committed
Percentage of | Description of Products/Services to be Provided by
Name of Each Qualified Service- | Participation Listed SDVE
Disabled Veteran Business for Each SDVE The offeror should also include the paragraph
Enterprise (SDVE) Proposed (% of the Actual | number(s) from the RFP which requires the servig
Total Contract the SDVE is proposed to perform.
Value)
Product/Service(s) proposed:
077
1 % RFP Paragraph References:
Product/Service(s) proposed:
107
2. % RFP Paragraph References:
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EXHIBIT E

DOCUMENTATION OF INTENT TO PARTICIPATE

If the offeror is proposing to include the part&ijpn of a Minority Business Enterprise/Women Bas#
Enterprise (MBE/WBE) and/or Organization for then8lfSheltered Workshop and/or qualified Serviceablsd
Veteran Business Enterprise (SDVE) in the provisibrthe products/services required in the RFP,dfferor
must either provide a letter of intent, signed aladed no earlier than the RFP issuance date, frach e
organization documenting the following informaticar, complete and provide this Exhibit with the offiés
proposal.

~ Copy This Form For Each Organization Proposed ~

Offeror Name:

This Section To Be Completed by Participating Orgaization:

By completing and signing this form, the undersigned hereby confirms the intent of the named participating organization to provide the products/services
identified herein for the offeror identified above.

Indicate appropriate business classification(s):
MBE WBE Organization for the Blind Sheltered ki&shop SDVE

Name of Organization:

(Name of MBE, WBE, Organization for the Blind, I&1ed Workshop, or SDVE)

Contact Name: Email:
Addresq(If SDVE, provide

MO Address) Phone #:

City: Fax #:

State/Zip: Certification #

Certification (or attach copy of certification)

SDVE'’s Website Expiration
Address: Date:
Service-Disabled SDV’s
Veteran’s (SDV) Name: Signature:

(Please Print)

PRODUCTS/SERVICES PARTICIPATING ORGANIZATION AGREED TO PROVIDE

Describe the products/services y@s the participating organizatiortjave agreed to provide:

Authorized Signature:

Authorized Signature of Participating Organization Date

(MBE, WBE, Organization for the Blind, Shelteredrikgbop, or (No earlier than the
SDVE) RFP issuance date)
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EXHIBIT E, Continued

DOCUMENTATION OF INTENT TO PARTICIPATE

SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE (SDVE)

If the participating organization is an SDVE, th#te SDVE must provide the following Service-Disable
Veteran (SDV) documents unless previously submittegkin the past five (5) years to a Missouri staggency or
public university:

* a copy of the SDV’s award letter from the Departtn@nVeterans Affairs or a copy of the SDV’s
discharge paper (DD Form 214, Certificate of RedeasDischarge from Active Duty); and

» acopy of the SDV’s documentation certifying didiépby the appropriate federal agency responsible
for the administration of veterans’ affairs.

(NOTE: For ease of evaluation, please attach a obplye SDV’s award letter or a copy of the SDVisatharge paper,
and a copy of the SDV’s documentation certifyingadiility to this Exhibit. The SDV’s award lettehe SDV’s

discharge paper, and the SDV’s documentation gatgjf disability shall be considered confidentialrguant to

subsection 14 of section 610.021, RSMo.)

If the SDVE previously submitted copies of the SBWocumentgthe SDV’s award letter or the SDV's
discharge paper, and the SDV’s documentation gergjf disability) to a Missouri state agency or pabl
university within the past five (5) years, the SD$#fiould provide the information requested below.

Name of Missouri State Agency or Public University* to Which SDV’s Documents were Submitted:

(*Public University includes the following five sohls under chapter 34, RSMo: Harris-Stowe Statedysity — St. Louis; Missouri
Southern State University — Joplin; Missouri WestBtate University — St. Joseph; Northwest Miss@tigie University — Maryville;
Southeast Missouri State University — Cape Girardea

Date of Previous SDV's Documents were Submitted:

PreviousBid/Contract Number for Which SDV’s Documents were Submitted: (if known)

(NOTE: A qualified SDVE will be added to the SDVHisting maintained on the DPMM website
(www.oa.mo.gov/purch/vendorinfo/sdve.hynfibr up to five (5) years from the date listed abo However, if it has been
determined that the SDVE at any time no longer m#® requirements stated above, the DPMM will negnihhve SDVE
from the listing.)

FOR STATE USE ONLY

SDV Documents - Verification Completed By:

Buyer Date
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EXHIBIT F
BUSINESS ENTITY CERTIFICATION, ENROLLMENT DOCUMENTA TION,
AND AFFIDAVIT OF WORK AUTHORIZATION

BUSINESS ENTITY CERTIFICATION :
The offeror must certify their current business staus by completing either Box A or Box B or Box C orthis
Exhibit.

BOX A: To be completed by a non-business entity as eeéfioelow.

BOX B: To be completed by a business entity who hayettompleted and submitted documentation
pertaining to the federal work authorization progras described at
http://www.dhs.gov/files/programs/gc_11852216783b0m.

BOX C: To be completed by a business entity who hagntwork authorization documentation on file with
a Missouri state agency including Division of Pasimg and Materials Management.

Business entity,as defined in section 285.525, RSMo, pertainingetttion 285.530, RSMo, is any person or group od@es performing
or engaging in any activity, enterprise, professimnoccupation for gain, benefit, advantage, welihood. The termbusiness entity
shall include but not be limited to self-employadividuals, partnerships, corporations, contractarsd subcontractors. The term
“business entity shall include any business entity that possessesisiness permit, license, or tax certificate édsby the state, any
business entity that is exempt by law from obtairsuch a business permit, and any business ehétyig operating unlawfully without
such a business permit. The terbusiness entity shall not include a self-employed individual witlh employees or entities utilizing the
services of direct sellers as defined in subdivigit7) of subsection 12 of section 288.034, RSMo.

Note: Regarding governmental entities, businesitsyencludes Missouri schools, Missouri universgi(other than stated in Box C), out of
state agencies, out of state schools, out of staitersities, and political subdivisions. A busiaeentity does not include Missouri state
agencies and federal government entities.

BOX A — CURRENTLY NOT A BUSINESS ENTITY |

| certify that (Companyiimidial Name)DOES NOT CURRENTLY MEET
the definition of a business entity, as definedention 285.525, RSMo pertaining to section 285.58%Mo
as stated above, because: (check the applicabiledss status that applies below)

[ 1-1am a self-employed individual with no employe®f

[]- The company that | represent employs the sendgtdgect sellers as defined in subdivision
(17) of subsection 12 of section 288.034, RSMo.

I certify that | am not an alien unlawfully presantthe United States and if

(Company/Individual Name) is awarded a contracttfa services requested herein under

(RFP Number) and if the business status changésgditve life of the contract to become a businesigyeas
defined in section 285.525, RSMo pertaining toisac285.530, RSMo then, prior to the performancarof
services as a business entity, (Company/Individual Name) agrees to complete Box
B, comply with the requirements stated in Box B gmdvide the Division of Purchasing and Materigls
Management with all documentation required in BoafBhis exhibit.

Authorized Representative’s Nanidase Print Authorized Representative’s Signature

Company Name (if applicable) Date
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EXHIBIT F, continued

(Complete the following if you DO NOT have the E-Verify documentation and a current Affidavit of Work
Authorization already on file with the State of Missouri. |f completing Box B, do not complete Box C.)

BOX B — CURRENT BUSINESS ENTITY STATUS |

| certify that (Businesstiiiame)MEETS the definition of a business entity as
defined in section 285.525, RSMo pertaining toisec285.530.

Authorized Business Entity Representative’s Authorized Business Entity
Name (Please Print) Representative’s Signature
Business Entity Name Date

[]-

E-Mail Address

As a business entity, the offeror must perform/mteweach of the following. The offeror should cheach
to verify completion/submission of all of the fakng:

Enroll and participate in the E-Verify federal rko authorization program (Website:
http://www.dhs.gov/files/programs/gc_11852216783b0n; Phone: 888-464-4218; Emaile-

verify@dhs.goy with respect to the employees hired after enmatimin the program who are
proposed to work in connection with the servicepineed herein;

AND

Provide documentation affirming said companydiMdual’s enrollment and participation in the
E-Verify federal work authorization program. Docemtation shall include EITHER the E-Verify,
Employment Eligibility Verification page listing éhofferor’'s name and company ID OR a pag
from the E-Verify Memorandum of Understanding (MOligJing the offeror's name and the MOU
signature page completed and signed, at minimunthdwfferor and the Department of Homelan
Security — Verification Division. If the signatupage of the MOU lists the offeror's name an
company ID, then no additional pages of the MOU trbessubmitted,;

AND

Submit a completed, notarized Affidavit of Workuthorization provided on the next page of thi
Exhibit.

[oNNeN

[72)
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EXHIBIT F, continued

AFFIDAVIT OF WORK AUTHORIZATION

The offeror who meets the section 285.525, RSMénitien of a business entity must complete andimethe
following Affidavit of Work Authorization.

Comes now (Name of Businessity E Authorized Representative) as
(Position/Title) first bethdy sworn on my oath, affirm

(Business Entity Name) is enrolled and will conénto participate in the E-Verify federal work autlzation
program with respect to employees hired after éneoit in the program who are proposed to work imneetion
with the services related to contract(s) with that&Sof Missouri for the duration of the contragt{Eawarded in
accordance with subsection 2 of section 285.5304d&:SI also affirm that (Bass
Entity Name)does not and will not knowingly employ a person vidian unauthorized alien in connection with
the contracted services provided under the coifsjeictr the duration of the contract(s), if awarded

In Affirmation thereof, the facts stated above are true and correct. (The undersigned understands that false
statements made in thisfiling are subject to the penalties provided under section 575.040, RSMo.)

Authorized Representative’s Signature Printed Name

Title Date

E-Mail Address E-Verify Company ID Number

Subscribed and sworn to before me this of . lam
(DAY) (MONTH, YEAR)

commissioned as a notary public within the Courity o , State of

(NAME OF COUNTY)

, and my commission expires
(NAME OF STATE) (DATE)

Signature of Notary Date
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EXHIBIT F, continued

(Complete the following if you have the E-Verify documentation and a current Affidavit of Work Authorization
already on file with the State of Missouri. |If completing Box C, do not complete Box B.)

BOX C — AFFIDAVIT ON FILE - CURRENT BUSINESS ENTIT Y STATUS |

enrollment in the program who are proposed to wortonnection with the services related to con{gaith

documentation that was previously provided includredfollowing.

the offeror and the Department of Homeland Securierification Division

the past twelve months).

Submitted:

— Maryville; Southeast Missouri State UniversitCape Girardeau.)

Date of Previous E-Verify Documentation Submission:

PreviousBid/Contract Number for Which Previous E-Verify Documentation Submitte (if known)

Authorized Business Entity Representative’s Authorized Business Entity

Name (Please Print) Representative’s Signature

Business Entity Name Date

E-Mail Address E-Verify MOU Company ID Number

Documentation Verification Completed By:

Buyer Date

| certify that (BusinesstizMame)MEETS the definition of a business entity
defined in section 285.525, RSMo pertaining to isec285.530, RSMo and have enrolled and currently
participates in the E-Verify federal work authotisa program with respect to the employees hiraeraf

v' A current, notarized Affidavit of Work Authorizatiolmust be completed, signed, and notarized wi

Name of Missouri State Agency or Public University* to Which Previous E-Verify Documentatign

(*Public University includes the following five sobls under chapter 34, RSMo: Harris-Stowe Statévéysity — St. Louis;
Missouri Southern State University — Joplin; Missalestern State University — St. Joseph; Northwsissouri State University

FOR STATE OF MISSOURI USE ONLY

as

the State of Missouri. We have previously providkmstumentation to a Missouri state agency or pyblic
university that affirms enrollment and participatim the E-Verify federal work authorization progra The

v' The E-Verify Employment Eligibility Verification pge OR a page from the E-Verify Memorandum of
Understanding (MOU) listing the offeror’'s name ahd MOU signature page completed and signe

d by

thin
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EXHIBIT G
Certification Regarding

Debarment, Suspension, Ineligibility and VoluntaryExclusion
Lower Tier Covered Transactions

This certification is required by the regulationsmpiementing Executive Order 12549, Debarment and
Suspension, 29 CFR Part 98 Section 98.510, Patitspresponsibilities. The regulations were ahigld as Part
VIl of the May 26, 1988, Federal Regis{pages 19160-19211).

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONBSOR CERTIFICATION)

D The prospective recipient of Federal assistdimeds certifies, by submission of this propodadt theither
it nor its principals are presently debarred, sodpd, proposed for debarment, declared ineligite,
voluntarily excluded from participation in this tigaction by any Federal department or agency.

(2) Where the prospective recipient of Federalstaste funds is unable to certify to any of théestents in
this certification, such prospective participardlshttach an explanation to this proposal.

Name and Title of Authorized Represente

Signatur Date

Instructions for Certification

1. Eyl signing and submitting this proposal, the prospective recipient of Federal assistance funds is providing the certification as set out
elow.

2. The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was entered
into. If it is later determined that the prospective recipient of Federal assistance funds knowingly rendered an erroneous certification,
in addition to other remedies available to the Federal Government, the Department of Laborc(l OL) may pursue available remedies,
including suspension and/or debarment.

3. The prospective recipient of Federal assistance funds shall provide immediate written notice to the person to which this proposal is
submitted if at any time the prospective recipient of Federal assistance funds learns that its certification was erroneous when
submitted or has become erroneous by reason of changed circumstances.

4. The terms "covered transaction,” "debarred," "suspended,” "ineligible," "lower tier covered transaction," "participant," "person,"
"ﬁrlmar covered transaction," "principal," "proposal,” and "voluntarily excluded," as used in this clause, have the meanings set out in
the Definitions and Coverage sections of rules implementing Executive Order 12549. You may contact the person to which this
proposal is submitted for assistance in obtaining a copy of those regulations.

5. The prospective recipient of Federal assistance funds agrees by submitting this JJroposaI that, should the proposed covered
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred,
suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the DOL.

6. The prospective recipient of Federal assistance funds further agrees by submitting this proposal that it will include the clause titled
"Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transactions," without
modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions.

7. Aparticipant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that
it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is
erroneous. A participant may decide the method and frequency by which it determines the eligibility of its principals. Each participant
may but is not required to check the List of Parties Excluded from Procurement or Nonprocurement Programs.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith
the certification reguired by this clause. The knowledge and information of a participant is not required to exceed that which is
normally possessed by a prudent person in the ordinary course of business dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters
into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntary excluded from participation in
this transaction, in addition to other remedies available to the Federal Government, the DOL may pursue available remedies, including
suspension and/or debarment.
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EXHIBIT H

MISCELLANEOUS INFORMATION

Outside United States
If any products and/or services offered under R are being manufactured or performed at sitesdsuthe
United States, the offeror MUST disclose such $extt provide details in the space below or on achéd page.

Are products and/or services being manufactured Yes No
or performed at sites outside the United States? - -

Describe and provide details:

Employee/Conflict of Interest

Offerors who are elected appointed officials or employees of the State odddiuri or any politice
subdivision thereof, serving in an executive or astrative capacity, must comply with sections
105.450 to 105.458, RSMo, regarding conflict oérast. If the offeror or any owner of the offesor
organization is currently an elected or appointiidial or an employee of the State of Missouriaory
political subdivision thereof, please provide thiédwing information

Name and title of elected or appointed officia
employee of the State of Missouri or any political
subdivision therea

If employee of the State of Missouri or politit
subdivision thereof, provide name of state agemcy o
political subdivision where employe

Percentage of ownership interest ireror’s
organization held by elected or appointed official %
employee of the State of Missouri or political E—
subdivision therea
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STATE OF MISSOURI
DIVISION OF PURCHASING AND MATERIALS MANAGEMENT
TERMS AND CONDITIONS -- REQUEST FOR PROPOSAL

TERMINOLOGY/DEFINITIONS
Whenever the following words and expressions apjpea Request for Proposal (RFP) document or amgralment thereto, the definition or meaning desdrib
below shall apply.

Agency and/or State Agencymeans the statutory unit of state government énState of Missouri for which the equipment, suggliand/or services are being
purchased by thBivision of Purchasing and Materials Management (DRM) . The agency is also responsible for payment.

Amendment means a written, official modification to an RRR@a contract.

Attachment applies to all forms which are included with anAR#e incorporate any informational data or requesta related to the performance requirements
and/or specifications.

Proposal Opening Date and Timeand similar expressions mean the exact deadlmérezl by the RFP for the receipt of sealed prolsosa

Offeror means the person or organization that responds tBFP by submitting a proposal with prices to glewthe equipment, supplies, and/or services as
required in the RFP document.

Buyer means the procurement staff member of the DPMHle Jontact Personas referenced herein is usually the Buyer.

Contract means a legal and binding agreement between twoooe competent parties, for a consideration fergtocurement of equipment, supplies, and/or
services.

Contractor means a person or organization who is a succesf$éubr as a result of an RFP and who entersantontract.

Exhibit applies to forms which are included with an RFPtfe offeror to complete and submit with the ségleoposal prior to the specified opening date and
time.

Request for Proposal (REP)means the solicitation document issued by the DPtialigotential offerors for the purchase of equiptnsuapplies, and/or services as
described in the document. The definition incluttese Terms and Conditions as well as all PriBiages, Exhibits, Attachments, and Amendments theret

May means that a certain feature, component, or aitiparmissible, but not required.

Must means that a certain feature, component, or aitiammandatory condition.

Pricing Page(s)applies to the form(s) on which the offeror mustesthe price(s) applicable for the equipmentpsap, and/or services required in the RFP. The
pricing pages must be completed and submitted épfferor with the sealed proposal prior to thecte proposal opening date and time.

RSMo (Revised Statutes of Missourijefers to the body of laws enacted by the Legistatvhich govern the operations of all agenciethefState of Missouri.
Chapter 34 of the statutes is the primary chapieeqing the operations of DPMM.

Shall has the same meaning as the word must

Should means that a certain feature, component and/mnastdesirable but not mandatory.

APPLICABLE LAWS AND REGULATIONS

The contract shall be construed according tdaive of the State of Missouri. The contractorllst@mply with all local, state, and federal lawsdaregulations
related to the performance of the contract to #tere that the same may be applicable.

To the extent that a provision of the contraatantrary to the Constitution or laws of the Stt#lissouri or of the United States, the provisiahall be void and
unenforceable. However, the balance of the canstaall remain in force between the parties uresainated by consent of both the contractor ardXRMM.
The contractor must be registered and maintaddl gtanding with the Secretary of State of théeSthMissouri and other regulatory agencies, ag bearequired
by law or regulations.

The contractor must timely file and pay all Migs sales, withholding, corporate and any otheguied Missouri tax returns and taxes, includingriest and
additions to tax.

The exclusive venue for any legal proceediratired to or arising out of the RFP or resultingttact shall be in the Circuit Court of Cole Courljissouri.

The contractor shall only employ personnel aritedl to work in the United States in accordandd applicable federal and state laws and Exec@ieer 07-13
for work performed in the United States.

. OPEN COMPETITION/REQUEST FOR PROPOSAL DOCUMENT

It shall be the offeror's responsibility to agltestions, request changes or clarification, oemtlse advise the DPMM if any language, specifarati or
requirements of an RFP appear to be ambiguousiazhetory, and/or arbitrary, or appear to inadveatierestrict or limit the requirements stated e RFP to a
single source. Any and all communication from affe regarding specifications, requirements, coitipetproposal process, etc., must be directedhéobuyer
from the DPMM, unless the RFP specifically refdre bfferor to another contact. Such e-mail, faxpleone communication should be received at learst t
calendar days prior to the official proposal opgrdate.

Every attempt shall be made to ensure that ffleeoo receives an adequate and prompt responsaveter, in order to maintain a fair and equitablecprement
process, all offerors will be advised, via the &me of an amendment to the RFP, of any relevaperinent information related to the procuremerierefore,
offerors are advised that unless specified elsesvirethe RFP, any questions received less tharcandar days prior to the RFP opening date maybaot
answered.

Offerors are cautioned that the only officiasjtion of the State of Missouri is that which isued by the DPMM in the RFP or an amendment theristwother
means of communication, whether oral or writteralldbe construed as a formal or official responsstatement.

The DPMM monitors all procurement activitiedetect any possibility of deliberate restraint ofnpetition, collusion among offerors, price-fixiby offerors, or
any other anticompetitive conduct by offerors whagipears to violate state and federal antitruss.lany suspected violation shall be referred ® Missouri
Attorney General's Office for appropriate action.

The RFP is available for viewing and downloadorg the state’'s On-Line Bidding/Vendor Registratiiystem website. Premium registered offerors are
electronically notified of the proposal opporturitgsed on the information maintained in the StaMissouri's vendor database. If a Premium registefferor’s
e-mail address is incorrect, the offeror must upda¢ e-mail address themselves on the state'sr@nBlidding/Vendor Registration System website.

The DPMM reserves the right to officially ameadcancel an RFP after issuance. It shall be dleeresponsibility of the offeror to monitor theat of Missouri
On-Line Bidding/Vendor Registration System website https://www.moolb.mo.govo obtain a copy of the amendment(s). Premiunstegd offerors who
received e-mail notification of the proposal oppaity when the RFP was established and Premiunstezgd offerors who have responded to the RFPnen-li
prior to an amendment being issued will receivead-motification of the amendment(s). Premium ségfied offerors who received e-mail notificationtioé
proposal opportunity when the RFP was establismetlRremium registered offerors who have respondetid proposal on-line prior to a cancellation gein
issued will receive e-mail notification of a cadagbn issued prior to the exact closing time aatedspecified in the RFP.

PREPARATION OF PROPOSALS

Offerorsmust examine the entire RFP carefully. Failure to dslisall be at offeror's risk.



Unless otherwise specifically stated in the RiPspecifications and requirements constituteiminm requirements. All proposals must meet or eddée stated
specifications and requirements.

Unless otherwise specifically stated in the R&M®, manufacturer names, trade names, brand nam@snation and/or catalog numbers listed in a gation
and/or requirement are for informational purposely and are not intended to limit competition. Tdféeror may offer any brand which meets or excetbds
specification for any item, but must state the nfacturer's name and model number for any such Bramthe proposal. In addition, the offeror steaiplain, in
detail, (1) the reasons why the proposed equivates#ts or exceeds the specifications and/or rageines and (2) why the proposed equivalent shoulcbao
considered an exception thereto. Proposals whoatotl comply with the requirements and specificetiare subject to rejection without clarification.
Proposals lacking any indication of intent téepfan alternate brand or to take an exception sieateceived and considered in complete compliavite the
specifications and requirements as listed in thB.RF

In the event that the offeror is an agency atestjovernment or other such political subdivisidrich is prohibited by law or court decision fromneplying with
certain provisions of an RFP, such an offeror maynsit a proposal which contains a list of statutiimyitations and identification of those prohibitixclauses.
The offeror should include a complete list of staty references and citations for each provisiotthef RFP, which is affected by this paragraph. Jta¢utory
limitations and prohibitive clauses may (1) be ®estad to be clarified in writing by DPMM or (2) laecepted without further clarification if the sttty
limitations and prohibitive clauses are deemed ptetde by DPMM. If DPMM determines clarificatiori the statutory limitations and prohibitive clauses
necessary, the clarification will be conductediides to agree to language that reflects the irdedtcompliance of such law and/or court order ArdRFP.

All equipment and supplies offered in a propasaist be new, of current production, and availdbtemarketing by the manufacturer unless the RFrb}
specifies that used, reconditioned, or remanufadteguipment and supplies may be offered.

Prices shall include all packing, handling ahiphsing charges FOB destination, freight prepaid alfowed unless otherwise specified in the RFP.

Proposals, including all prices therein, shedhain valid for 90 days from proposal opening ostBend Final Offer (BAFO) submission unless othsenndicated.
If the proposal is accepted, the entire proposaluding all prices, shall be firm for the spedifieontract period.

Any foreign offeror not having an Employer Idiication Number assigned by the United StatesrirdeRevenue Service (IRS) must submit a compl&Rsi
Form W-8 prior to or with the submission of theioposal in order to be considered for award.

. SUBMISSION OF PROPOSALS

Proposals may be submitted by delivery of a bapy to the DPMM office. Electronic submissionpsbposals by Premium registered offerors throinghState
of Missouri’'s On-Line Bidding/Vendor Registratiorysiem website is not available unless stipulatethen RFP. Delivered proposals must be sealed in an
envelope or container, and received in the DPMNteffocated at 301 West High St, Rm 630 in JeffeiGdy, MO no later than the exact opening time date
specified in the RFP. All proposals must (1) blersitted by a duly authorized representative ofdfieror's organization, (2) contain all informaticeguired by
the RFP, and (3) be priced as required. Hard popgosals may be mailed to the DPMM post office hddress. However, it shall be the responsibilitthe
offeror to ensure their proposal is in the DPMMc#f(address listed above) no later than the eo@ating time and date specified in the RFP.

The sealed envelope or container containingopgsal should be clearly marked on the outside (tifithe official RFP number and (2) the officigleming date
and time. Different proposals should not be planatie same envelope, although copies of the gaoposal may be placed in the same envelope.

A proposal submitted electronically by a Premiagistered offeror may be modified on-line priothe official opening date and time. A proposalchthas been
delivered to the DPMM office, may be modified bgrsed, written notice which has been received byDR&MM prior to the official opening date and time
specified. A proposal may also be modified in perby the offeror or its authorized representatpreyided proper identification is presented befiwe official
opening date and time. Telephone or telegraplicests to modify a proposal shall not be honored.

A proposal submitted electronically by a Premirggistered offeror may be canceled on-line priothie official opening date and time. A proposaich has
been delivered to the DPMM office, may only be witwn by a signed, written document on compangtiettad transmitted via mail, e-mail, or facsimilaiai
has been received by the DPMM prior to the officipéning date and time specified. A proposal nisy be withdrawn in person by the offeror or itshawized
representative, provided proper identificationrnesented before the official opening date and tifelephone or telegraphic requests to withdrawoagsal shall
not be honored.

A proposal may also be withdrawn after the psapopening through submission of a written reqbgsin authorized representative of the offerarstification
of withdrawal decision may include a significantoeror exposure of proposal information that mayseairreparable harm to the offeror.

When submitting a proposal electronically, threrRium registered offeror indicates acceptancdl &P terms and conditions by clicking on the "8ttty button
on the Electronic Bid Response Entry form. Offerdelivering a hard copy proposal to DPMM must sigd return the RFP cover page or, if applicalble, t
cover page of the last amendment thereto in oodeonstitute acceptance by the offeror of all Réfifhs and conditions. Failure to do so may resulgjection of
the proposal unless the offeror's full compliandt whose documents is indicated elsewhere witménafferor's response.

Faxed proposals shall not be accepted. Howtaserd and e-mail no-bid notifications shall beepted.

PROPOSAL OPENING

Proposal openings are public on the openingatadeat the opening time specified on the RFP decumOnly the names of the respondents shall e ae the
proposal opening. Premium registered vendors niy the same proposal response information on tdte's On-Line Bidding/Vendor Registration System
website. The contents of the responses shallendidzlosed at this time.

Proposals which are not received in the DPMNkefprior to the official opening date and timelsba considered late, regardless of the degrdatefiess, and
normally will not be opened. Late proposals maly twe opened under extraordinary circumstanceséordance with 1 CSR 40-1.050.

PREFERENCES

In the evaluation of proposals, preferences §tleabpplied in accordance with chapter 34, RSMbemapplicable Missouri statutes, and applicablechtive
Orders. Contractors should apply the same prefeseim selecting subcontractors.

By virtue of statutory authority, a preferencél Wwe given to materials, products, supplies, [Bmns and all other articles produced, manufadiureined,
processed or grown within the State of Missouri tmdll firms, corporations or individuals doingdiness as Missouri firms, corporations or individuaSuch
preference shall be given when quality is equdlatter and delivered price is the same or less.

In accordance with Executive Order 05-30, cattns are encouraged to utilize certified minoaiyd women-owned businesses in selecting subconitsact

EVALUATION/AWARD

Any clerical error, apparent on its face, maybeected by the buyer before contract award. nUgiscovering an apparent clerical error, the byl contact
the offeror and request clarification of the intedgroposal. The correction shall be incorporatgtie notice of award. Examples of apparent c&®rrors are:
1) misplacement of a decimal point; and 2) obvimistake in designation of unit.

Any pricing information submitted by an offesirall be subject to evaluation if deemed by the I¥Pd be in the best interest of the State of Missou

The offeror is encouraged to propose price distofor prompt payment or propose other pricealists that would benefit the State of Missouri. weuer,
unless otherwise specified in the RFP, pricingldhakvaluated at the maximum potential finandéility to the State of Missouri.



d. Awards shall be made to the offeror whose prap¢l complies with all mandatory specificationslaequirements of the RFP and (2) is the lowest lzest
proposal, considering price, responsibility of tifeeror, and all other evaluation criteria spedfia the RFP and any subsequent negotiations gncb(Bplies
with chapter 34, RSMo, other applicable Missowatuties, and all applicable Executive Orders.

e. In the event all offerors fail to meet the samandatory requirement in an RFP, DPMM reservesitie, at its sole discretion, to waive that reqaient for all
offerors and to proceed with the evaluation. Iditdn, the DPMM reserves the right to waive anynariirregularity or technicality found in any indiwal
proposal.

f. The DPMM reserves the right to reject any angralposals.

g. When evaluating a proposal, the State of Mids@serves the right to consider relevant infororatand fact, whether gained from a proposal, fronoféeror,
from offeror's references, or from any other source

h. Any information submitted with the proposal, aegjess of the format or placement of such inforomatmay be considered in making decisions relatethe
responsiveness and merit of a proposal and thedanfar contract.

i. Negotiations may be conducted with those offersho submit potentially acceptable proposals.p&sal revisions may be permitted for the purposabtdining
best and final offers. In conducting negotiatidhsre shall be no disclosure of any informatiobsitted by competing offerors.

j.  Any award of a contract shall be made by nattiion from the DPMM to the successful offeror. ThiBMM reserves the right to make awards by itemuprof
items, or an all or none basis. The groupingeahi awarded shall be determined by DPMM based tgmars such as item similarity, location, admiratte
efficiency, or other considerations in the bestiiest of the State of Missouri.

k. Pursuant to section 610.021, RSMo, proposalsrelated documents shall not be available for putgiview until after a contract is executed orpatiposals are
rejected.

I. The DPMM posts all proposal results on the @r-IBidding/Vendor Registration System website fi@nflum registered offerors to view for a reasonglgleod
after proposal award and maintains images of ajpgsal file material for review. Offerors who inde an e-mail address with their proposal will béfied of
the award results via e-mail.

m. The DPMM reserves the right to request clarifaraof any portion of the offeror's response idesrto verify the intent of the offeror. The offeris cautioned,
however, that its response may be subject to ameeptor rejection without further clarification.

n. Any proposal award protest must be received within(10) business days after the date of awarddordance with the requirements of 1 CSR 40-1.0%0 (

0. The final determination of contract(s) awardlidbe made by DPMM.

9. CONTRACT/PURCHASE ORDER

a. By submitting a proposal, the offeror agreefutaish any and all equipment, supplies and/orisesvspecified in the RFP, at the prices quotedsyant to all
requirements and specifications contained therein.

b. A binding contract shall consist of: (1) the REPnendments thereto, and any Best and Final Q@BAFO) request(s) with RFP changes/additions, (&) t
contractor's proposal including any contractor BAfe§ponse(s), (3) clarification of the proposarif, and (4) DPMM's acceptance of the proposé&hbtice of
award" or by "purchase order." All Exhibits anda&thments included in the RFP shall be incorporettedthe contract by reference.

c. A notice of award issued by the State of Missdaes not constitute an authorization for shipnwéreéquipment or supplies or a directive to procegt services.
Before providing equipment, supplies and/or sewsiice the State of Missouri, the contractor museiee a properly authorized purchase order or dibren of
authorization given to the contractor at the digsereof the state agency.

d. The contract expresses the complete agreemehe gfarties and performance shall be governedysiojethe specifications and requirements contaitiedein.
Any change to the contract, whether by modificato/or supplementation, must be accomplished foynaal contract amendment signed and approved Hy an
between the duly authorized representative of tmtractor and the DPMM or by a modified purchasteoprior to the effective date of such modificatioThe
contractor expressly and explicitly understands aguees that no other method and/or no other dostymecluding correspondence, acts, and oral
communications by or from any person, shall be wsezbnstrued as an amendment or modificationgatmtract.

10. INVOICING AND PAYMENT

a. The State of Missouri does not pay state or&daxes unless otherwise required under lawgulegion.

b. The statewide financial management system hais 8esigned to capture certain receipt and payimérmation. For each purchase order receivednanice

must be submitted that references the purchase oteber and must be itemized in accordance wétstlisted on the purchase order. Failure to cpmjih

this requirement may delay processing of invoicepayment.

The contractor shall not transfer any inteneshe contract, whether by assignment or otherwit@put the prior written consent of the DPMM.

Payment for all equipment, supplies, and/oriseswrequired herein shall be made in arrears sioiégerwise indicated in the RFP.

e. The State of Missouri assumes no obligationefpripment, supplies, and/or services shipped origed in excess of the quantity ordered. Any uharized
quantity is subject to the state's rejection aradl &le returned at the contractor's expense.

f. All invoices for equipment, supplies, and/oréees purchased by the State of Missouri shalluigest to late payment charges as provided in @e@#.055,
RSMo.

g. The State of Missouri reserves the right to pase goods and services using the state purcheeidg

oo

11. DELIVERY

Time is of the essence. Deliveries of equipmampplies, and/or services must be made no latarttteatime stated in the contract or within a reasde period of
time, if a specific time is not stated.

12. INSPECTION AND ACCEPTANCE

a. No equipment, supplies, and/or services recdiyedn agency of the state pursuant to a contradt Be deemed accepted until the agency has fzsdmeble
opportunity to inspect said equipment, supplieg/@nservices.

b. All equipment, supplies, and/or services whiomdt comply with the specifications and/or requieaits or which are otherwise unacceptable or deéentay be
rejected. In addition, all equipment, suppliegd/anservices which are discovered to be defeaiwshich do not conform to any warranty of the caator upon
inspection (or at any later time if the defectstaored were not reasonably ascertainable upomttial inspection) may be rejected.

c. The State of Missouri reserves the right torreany such rejected shipment at the contractaperese for full credit or replacement and to speaifeasonable
date by which replacements must be received.

d. The State of Missouri's right to reject any wegtable equipment, supplies, and/or services sbakxclude any other legal, equitable or contr@atemedies the
state may have.



13. WARRANTY

a. The contractor expressly warrants that all egeipt, supplies, and/or services provided shall: chform to each and every specification, drawsample or
other description which was furnished to or adopitgdhe DPMM, (2) be fit and sufficient for the pase expressed in the RFP, (3) be merchantablée(4f
good materials and workmanship, and (5) be frem flefect.

b. Such warranty shall survive delivery and shatl be deemed waived either by reason of the stateeptance of or payment for said equipment,li@sp@and/or
services.

14. CONFLICT OF INTEREST

a. Elected or appointed officials or employeeshef State of Missouri or any political subdivisidreteof, serving in an executive or administratispacity, must
comply with sections 105.452 and 105.454, RSMaanaigg conflict of interest.

b. The contractor hereby covenants that at the tifrtae submission of the proposal the contracts ho other contractual relationships which woutshte any
actual or perceived conflict of interest. The caator further agrees that during the term of tbetiact neither the contractor nor any of its empeés shall
acquire any other contractual relationships whigate such a conflict.

15. REMEDIES AND RIGHTS

a. No provision in the contract shall be constrieegbressly or implied, as a waiver by the Stat®lisouri of any existing or future right and/or redy available by
law in the event of any claim by the State of Migsof the contractor's default or breach of cocitra

b. The contractor agrees and understands thabtiteact shall constitute an assignment by the aotur to the State of Missouri of all rights, tiled interest in and
to all causes of action that the contractor mayehawder the antitrust laws of the United StatetherState of Missouri for which causes of actiomehaccrued or
will accrue as the result of or in relation to therticular equipment, supplies, and/or serviceshmsed or procured by the contractor in the foiiéht of the
contract with the State of Missouri.

16. CANCELLATION OF CONTRACT

a. In the event of material breach of the conti@adbligations by the contractor, the DPMM may arhbe contract. At its sole discretion, the DPMMy give the
contractor an opportunity to cure the breach aqolain how the breach will be cured. The actuméanust be completed within no more than 10 warkdays
from notification, or at a minimum the contractoushprovide DPMM within 10 working days from notifition a written plan detailing how the contradimends
to cure the breach.

b. If the contractor fails to cure the breach ociitumstances demand immediate action, the DPMMisgue a notice of cancellation terminating thmntcact
immediately. If it is determined the DPMM impropyecancelled the contract, such cancellation dhakleemed a termination for convenience in accorlaith
the contract.

c. Ifthe DPMM cancels the contract for breach, MM reserves the right to obtain the equipmeamppsies, and/or services to be provided pursuatité@ontract
from other sources and upon such terms and insiactmer as the DPMM deems appropriate and chargmthieactor for any additional costs incurred thgre

d. The contractor understands and agrees that fiaugsred to fund the contract must be approprisedhe General Assembly of the State of Missoarigach
fiscal year included within the contract periodheTcontract shall not be binding upon the statefyr period in which funds have not been approgdiaand the
state shall not be liable for any costs associatddtermination caused by lack of appropriations.

17. COMMUNICATIONS AND NOTICES

Any notice to the offeror/contractor shall be deensufficient when deposited in the United Statedl postage prepaid, transmitted by facsimile, raitted by e-
mail or hand-carried and presented to an authoerguloyee of the offeror/contractor.

18. BANKRUPTCY OR INSOLVENCY

a. Upon filing for any bankruptcy or insolvency peeding by or against the contractor, whether walynor involuntary, or upon the appointment ofeaeiver,
trustee, or assignee for the benefit of creditins contractor must notify the DPMM immediately.

b. Upon learning of any such actions, the DPMM me=e the right, at its sole discretion, to eithenael the contract or affirm the contract and Hblel contractor
responsible for damages.

19. INVENTIONS, PATENTS AND COPYRIGHTS

The contractor shall defend, protect, and holdrifess the State of Missouri, its officers, ageats employees against all suits of law or in equésulting from
patent and copyright infringement concerning thetiaetor's performance or products produced urteterms of the contract.

20. NON-DISCRIMINATION AND AFFIRMATIVE ACTION

In connection with the furnishing of equipmentpglies, and/or services under the contract, theractor and all subcontractors shall agree notigorininate
against recipients of services or employees oriegots for employment on the basis of race, cakligion, national origin, sex, age, disability, \@teran status
unless otherwise provided by law. If the contractosubcontractor employs at least 50 persong,shall have and maintain an affirmative actiongoam which
shall include:

a. A written policy statement committing the orgaation to affirmative action and assigning managentesponsibilities and procedures for evaluatiod a
dissemination;

b. The identification of a person designated tadteaffirmative action;

c. The establishment of non-discriminatory selec8tandards, objective measures to analyze re@ntiran upward mobility system, a wage and salangtire,
and standards applicable to layoff, recall, disgpademotion, and discipline;

d. The exclusion of discrimination from all colleet bargaining agreements; and

e. Performance of an internal audit of the repgriipstem to monitor execution and to provide foufel planning.

If discrimination by a contractor is found to exithe DPMM shall take appropriate enforcementomctvhich may include, but not necessarily be liohite,
cancellation of the contract, suspension, or debatrhy the DPMM until corrective action by the aaator is made and ensured, and referral to therdey
General's Office, whichever enforcement action imayleemed most appropriate.



21. AMERICANS WITH DISABILITIES ACT

In connection with the furnishing of equipmentpglies, and/or services under the contract, théraotor and all subcontractors shall comply withagiplicable
requirements and provisions of the Americans wiiabilities Act (ADA).

22. FILING AND PAYMENT OF TAXES

The commissioner of administration and other aigsio which the state purchasing law applies stalcontract for goods or services with a venéidre vendor
or an affiliate of the vendor makes sales at retiaiangible personal property or for the purpostorage, use, or consumption in this state hilg fa collect and
properly pay the tax as provided in chapter 144yIBSFor the purposes of this section, "affiliafedtee vendor" shall mean any person or entity thabntrolled
by or is under common control with the vendor, weetthrough stock ownership or otherwise. Theeefufferor’s failure to maintain compliance with per
144, RSMo, may eliminate their proposal from coesion for award.

23. TITLES

Titles of paragraphs used herein are for the med facilitating reference only and shall notbestrued to infer a contractual construction ofjlzage.

Revised 08-28-12



